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Welcome to Mon Ecole My School Child Care

We would like to welcome you to Mon Ecole My School Child Care. We are a Designated, Early Learning Center
that strongly believes in the children of our future. Our goals are to give our students the highest quality of support
to assist them in their personal development and growth. We support self-reward and achievement to encourage
a solid base of development for the children to grow from. For the parents, it is very important for us to provide
you with peace of mind knowing that your child/children are safe, are receiving the best care and are in a wonderful
learning environment fueled by encouragement and support. It is also important to us to accommodate your family
by providing you with a welcoming environment suited to each family’s schedules and needs.

Living in the rural area we are providing such a wonderful experience for our children. Our facility here at Mon
Ecole My School Child Care is surrounded by fresh air that is naturally relaxing and our surroundings are truly mind-
stimulating.

We provide our children with the opportunity to strengthen their imagination with a large outside play area where
running is a part of play. They also have access to our green space for playing games, creating obstacle courses,
having picnics, biking, gardening, snowshoeing, tobogganing, the list just goes on!

Our facility is a fully licensed and Designated Center by the Province of New Brunswick and our Fire, Health, and
Department of Education and Early Childhood Development results are proudly on display in our front entrance.
We are a Francophone facility and services offered here are in French. Please let us know if you require your
documentation in English and we will accommodate. We send all messages and newsletters in French and English
to accommodate our bilingual community. The child’s learning and documentation will be done in French only.

The Mon Ecole My School Child Care staff strive to be nurturing and kind. We are trained and educated to provide
the children with guidance, encouragement, and endless opportunities, with a minimum of fifty percent of the staff
obtaining a degree in Early Childhood Education, or equivalent. First Aid/CPR, a Criminal Record/Vulnerability
Check, as well as a Social Development Check, are required for clearance. Each staff is carefully chosen and
undergoes training and hands-on learning before becoming a part of the Mon Ecole My School Child Care team.

We want you the parents to be part of your child’s day and be informed of their progress. ProCare is our facility
application which allows you access to all sorts of documentation throughout your child’s day as well as an end-of-
day report. ProCare allows easy communication between the families and facility as well as direct communication
with your child’s educator. The child’s attendance is documented and shared with parents on the app immediately
for peace of mind.

As parents, you are encouraged to let us know if you have any questions, concerns or even suggestions about your
child’s day. We welcome your ideas and feedback and encourage you to be a part of our program and even our
parent committee. Your participation in our program is greatly appreciated as all children are so unique; we love
to learn new and exciting information to grow with them.

Our consistent goal is to ensure that Mon Ecole My School Child Care is an exceptional early childhood education
for your child/children!

Sincerely,
Melissa LeBlanc

Owner/ Directress
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Introduction

Mon Ecole My School Child Care was developed by Melissa LeBlanc who was born and raised in Nova Scotia but
had a strong Acadian family connection that drew her here to New Brunswick where she met her husband, Luc
LeBlanc of Notre Dame and the rest is history.

Taking the time to find the right centre for your family where your child will be safe, secure, happy and
accommodate your family's demands is important. Meeting the unique needs of all children and families in our
community while offering a licensed, designated, and inclusive childcare program is our center's importance.

When making that decision, it is important that you agree with the philosophies and the policies of the centre as
these guiding principles on which the programs and interactions are based. It is also very important that you are
comfortable with the environment and the educators who will be responsible for your child’s well-being, security,
and early childhood learning. Since each child is unique, we understand that some children adapt easily to a new
environment and new people, but others need time. Since the parent knows the child best, we offer the possibility
of a gradual entry into our early learning center according to your needs and those of your child. You are welcome
to drop off and pick up your child at your convenience during our hours of operation. We also like to encourage
you and your child to take the time necessary to get to know our educators and the management staff.

Our program curriculum is based on a teaching process that prepares children based on their individuality. Learning
to sit up, put on socks, cut with scissors, zip up their coats, design a house or even build a stage for a play. These
are practical life skills children often tackle without realizing it. The children are preparing themselves through
determination by having the opportunity to try new things and try them many times until they have the results
they were looking for. By supporting the children in our care, we will be preparing them for the future, and they
are guaranteed to have lots of fun while doing so!

The children will strive, and develop relationships, they will have a place where they will learn to embrace their
dreams and a place where they will be given the opportunity to learn how to make those dreams a reality. Our goal
here at Mon Ecole My School Child Care is to provide a wonderful learning environment that is fueled by support

and encouragement!

Green Area/Playground

The children have a wonderful playground space that is full of imagination and creativity. We provide a space where
the children’s ideas of make-believe can come to life. The sports-motivated children can exercise their skills and
try new sports in multiple outdoor areas. We have an inclusive trail around the property that the teachers and

children will have access to during their outdoor exploration.

Gardening is always a favourite among children, especially all the worms. We prepare gardens each spring and the
educators and children learn about fruits and vegetables, planting, and nurturing. One of our biggest excitements
is our pumpkin patch where the children will grow, harvest, and display their pumpkins. You never know there may

be a couple of giant pumpkins in the patch.
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Future Projects for Our Green Space

In the spring/summer of 2024, we will be preparing an outdoor classroom. This will be done over time and as
funding allows. Within our outdoor classroom, we will be hoping to incorporate:

Areas and ldentifying Features

e aperimeter that defines our area for safety,

e a3 gathering area for large groups,

e various smaller gathering areas for smaller groups. Logs, stones, etc. for seating
e Pathways for primary and secondary circulation

e Urban meadow with native grasses and wildflowers

e Sample woodland — trees, shrubs and herbaceous plants.

e Lab area with work tables and storage

e Landscape forms such as small hills and slopes, berms and possible rain gardens.
e Nature trail that runs throughout the property for going on walks

e Armature, a structure to support teaching tools.
Element and Teaching Tools

e Natural materials to investigate — pebbles, sand, soil.
e Scientific tools — wind instruments, thermometers, rain gauges, rulers, sundials, levels, pulleys

e Animal habitat — fallen logs and flat stones.

e Signage —site map, plant ID labels, student displays
e Planting beds — edible and experimental gardens

e Writing surfaces — tables, rocks, stumps

e Compost bin and leaf cage.

e \Water source

Music/Dance lessons
The gift of music and/or dance is a wonderful addition to any child’s life.... We are hoping to simplify busy schedules
and provide opportunities to families for your child with lessons while they attend our facility. At Mon Ecole My
School Child Care we want to offer these additional (optional) programs to better serve our families allowing for
more quality family time once the children and parents head home for the day. These programs are of additional

costs and not mandatory just added convenience for families.

Enrollment

When enrolling your child here at Mon Ecole / My School Child Care there is an enroliment package that will be

required to be completed before your child’s start day.

Failure to provide all the necessary documentation and accurate information can result in a delay in your child’s
enrollment. Please ensure you have read and understood all the information provided for you in this package. If

there are any questions you may have, please do not hesitate to inquire for further details.
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The Fundamentals of Mon Ecole My School Child Care

Outstanding Curriculum and Teaching Aids
We know that in a child’s first five years learning is vital to their development. It is during this time that the greatest
amounts of activity are happening in their brains. By stimulating children in a learning environment, the framework
for their memory retention ability is developed. At the end of this stage, if they have been actively stimulated, their

potential for literacy skill-building is greatly enhanced.

Mon Ecole My School Child Care’s program is designed to support your child’s development and to help stimulate

their brains to encourage these learning capabilities.

We have great teaching aids! From educational toys, self-correcting materials, skill-building tasks that support a

child’s independence, creativity centers with an endless supply of materials, games and many books!

A Nurturing, Supporting, Well Educated Staff
Our staff members all love and enjoy teaching children. They all bring something unique and special of their own
to our facility. We encourage our staff to share their ideas and talents with the center.
All staff members share the facility's mission, goals and objectives. They are well educated on our goal to provide
acknowledgment and positive feedback to the children to encourage genuine happiness of accomplishment. Many

of the staff have a background in teaching and/or early childhood education.

Our facility also follows the Curriculum éducatif Services de garde francophones du Nouveau-Brunswick which is
set by the province to provide parents, educators and children with information and guidelines to encourage

positive learning environments and experiences that will last a lifetime.

Please refer to the following section for detailed information.

THE NEW BRUNSWICK CURRICULUM FRAMEWORK FOR EARLY LEARNING AND CHILD CARE

Mon Ecole My School Child Care will implement the emergent curriculum for all our children including the after-

school program. Parents are encouraged to become familiar with the New Brunswick Curriculum Framework for
Early Learning and Child Care by visiting the website http://www.gnb.ca/0000/ECHDPE/ELCC-Curriculum.asp

The New Brunswick Curriculum Framework for Early Learning and Child Care is in recognition of the need to value
and support learning. It addresses this need by providing a curriculum for children from birth to five that will

encourage optimal development.
It promotes children’s experience of:

- Safe and caring environments where the sense of belonging is nurtured.
- Open and flexible environments where playful exploration is encouraged.
- Socially inclusive and culturally sensitive environments in which consideration of others is nurtured.
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The environment will be:

- Equipped with materials that promote pleasure in learning and challenge children to think.
- Communication-rich for language growth and development.

- Supportive of varied physical activity, indoors and out.

- Responsive to children’s changing interests.

- Considerate of children’s differences.

The Curriculum for Early Learning and Child Care is made up of four sections which include Well-Being, Play and
Playfulness, Communication and Literacies, as well as Diversity and Social Responsibility.

Well-being:

Children will develop positive identities and a sense of belonging while experiencing a safe and caring environment.
The emotional and physical health of the child will be nurtured and protected.

We will listen carefully to children’s communication; reflect on children’s words and gestures to them; draw their
attention to what others are trying to say; invite children to express their point of view; and model care for children,
colleagues, and families. Consider children’s likes and dislikes and encourage children to take risks in new or
challenging ways.

We will ask children questions such as: “What can you do to help your friend?” or “How do you think he’s feeling
today?” or “l wonder what made her sad? We will promote an optimistic outlook by maintaining a calm and positive
disposition. We will communicate in consistent, respectful ways. We will attend to relationships; encourage multi-
age or sibling interactions; and describe, out loud, how children might be feeling.

Play and Playfulness:

The children will experience open and flexible environments. Their playful exploration, creativity, and problem-
solving are encouraged as well as purposefully planned.

Educators will listen respectfully, model openness to new ideas, and encourage children to consider alternative
ways of thinking. We will encourage multiple solutions, explanations, and strategies. Listen and intervene only if
children need new strategies or emotional support.

We will model flexible and playful use of language, materials, and props. Recognize and respond to children’s
symbol-making. Extend their thinking both within the play scenario and beyond by accepting and making use of
their invented symbols.

Spaces are provided for children to spend time together, meet each other on their terms, form social groups, and
define roles. Their play scenarios are observed and documented to inform planning and assessment and help
facilitate conversations with families.
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Communication and Literacies:

Children will have languages, literacies and literate identities valued and supported. Their environments will be
culturally, socially, and intellectually engaging.

We will make eye contact and communicate visually and verbally at the children’s physical level. When we read
and sing daily, we will take on different tones, playfully exaggerating speech.

Listen carefully to how children use language differently, and record children’s imaginative, creative, and functional
uses of language. Expose them to multiple ways others use language; help them to understand ways of using
language. We will incorporate children’s imaginative, creative, and functional uses of language into the everyday
curriculum as well as different languages that may be spoken at home.

Encourage taking turns in conversations, model problem-solving talk with children; talk about issues of friendship
and access that may be occurring in children’s lives. Support children’s attempts to communicate their intentions,
efforts, inventions, discoveries, friendships, and problem-solving. Help them with making intentions clear,
elaborate, be specific, and be aware of the choices they make.

Diversity and Social Responsibility:

Children will experience a socially inclusive as well as a culturally sensitive environment. Consideration for others
and inclusive equitability will be enacted, and their social responsibility will be nurtured.

We will listen seriously to children’s observations and comments about differences of skin colour, gender, and
family structure, and engage in ongoing conversations about similarities and differences. Organize time, space,
tasks, and materials to ensure opportunities for all children to engage with peers in diverse groupings.

We will listen carefully to help children identify and rectify inequalities; and challenge and name behaviours that
exclude and discriminate. Have children be assertive in speaking up for themselves and others as well as showing
concern for the well-being of their peers. The way we do this is to model asking for and giving help, comfort, and
encouragement.

Children will be encouraged to look, listen, touch, taste, and smell as they carefully observe nature. Share in
the pleasure of children’s discoveries as they explore the world around them. Help them to record what they
observe using pictures, charts, maps, and diagrams. They can draw and then build what they see or use play

props such as dump trucks, blocks, or any natural materials.
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Healthy Nutrition

Mon Ecole My School Child Care would like to provide parents with lunch box guidelines. Something we like to do
to encourage the children to eat similar items and provide them with the nutrition they need to support them

through their busy day. We would like to encourage parents to use these simple steps:
When making your child’s lunch include:

e Athermos with water (juice boxes are allowed but often go to waste)

e Cheese (laughing cow cheese, cheese strings, regular cheese sliced into cubes)

e Crackers (Goldfish crackers, graham crackers, arrowroot, multigrain crackers)

e Fruit or Veggie (bananas, oranges, grapes, blueberries, carrots, celery, cucumber)

e Yogurt (reg. yogurt, yogurt drinks, even frozen yogurt tubes)

e Main course (leftovers, sandwiches, salads, meats with a side of a croissant)

e Dessert (granola bar, pumpkin/sunflower seeds, homemade baked goods)
These are guidelines to help make lunch decisions a little easier. It also provides the children with a healthy lunch
and helps us as parents have a little relief to know that our children are receiving the best nutrition. All items that
have not been finished or eaten will be sent back home. We also have a microwave in each classroom for heating
items for more choice options and convenience. Please ensure you are providing a microwave-safe dish when

providing meals that require heating.

For Infants, we ask parents to please supply milk/ formula products and any other pabulum with directions on

preparation and dishes in which they are to be prepared.

When planting season arrives (usually May/June), we make plans with the children and have them participate in
planting and caring for our gardens where we will grow strawberries, blueberries, peas, beans, celery, carrots,
cucumber, tomatoes, pumpkins and whatever else the hearts desire. Once they are ready for harvest, the children

will be encouraged to taste and try what they have grown.

If your child has any food allergies, please let us know and we will add their information to our food allergy list.
Child safety comes first.

Please note we are a Nut Free Facility!

Please refer to the Canada’s Health Food Guide for Reference.

http://www.hc-sc.gc.ca/fn-an/food-guide-aliment/index-eng.php
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Home and MEMSCC Communication

We understand that open and constant communication with parents is important and is required to ensure
satisfaction in our program. Our online application PROCARE is amazing for just that! Parents will receive
notifications of attendance at sign-in and sign-out times, Photos, videos, instant messaging with their child's
teacher as well as administration, and the ability to upload documents (for example: immunization record updates,

photos).
In addition, we also provide and encourage:

e Daily logs of which books are kept in each class.

e Directress/ Teacher conversations during Drop off and pick-up times.

e Phone calls and/or direct messages shared using ProCare.

e [nvitations to Parent/ Teacher Interviews

e Invitation for parents to share their time with our classes with presentations.

e [nvitations to participate on our Parent Committee (Please let us know if you are interested!)
e Helping with supervision on special outings away from the center

e Attending or supervising during special events

e Donations (toys, books, art & craft supplies, etc.)

e Help with fundraising programs.

e Suggestions for overall improvements

We invite you as parents to call or message and check in on your child’s day at any time! Communication between
parents and staff members is very important. We encourage daily interaction between parents and staff to ensure
that information on your child’s day can be verbally shared in the presence of their child. We like to encourage
face-to-face conversations as a part of learning communication skills, (we encourage positive, family-friendly
conversations about the day's activities.). However, we encourage long conversations, or conversations of concern
to take place before or after class as we do not want to take the educator’s attention from the children and the
program. If an in-depth conversation is needed, please inform the educator and arrangements will be made to

continue the conversation at the most convenient time for both parent and educator.

It is also equally important that staff members are kept informed of any concerns that you the parent may have
about your child at the center and/or at home that may assist in the care of your child. All information that is

provided to a Mon Ecole My School Child Care staff member is kept, respectfully, and confidential.
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Health and Wellness

Following Public Health Recommendations

2. |dentifying illness

ELC facility Operators are expected to be able to recognize the signs and symptoms that a child may be ill to
manage the illness and prevent the further spread of disease. There is no expectation of diagnosis. Once a child

is identified as being ill, the parent is to ensure that appropriate healthcare is given.

2.1 Signs and symptoms

Certain signs and symptoms in children may suggest the presence of a communicable disease. A communicable
disease is a disease or iliness that may be spread to others in the facility and may cause serious illness in children
and staff. It is important for staff to observe signs of illness and identify symptoms early to manage illness,
preventing further spread of disease.

Examples of signs and symptoms that may indicate that a child should be excluded from a facility and

that a communicable disease may be present include:

e Diarrhea — unexplained diarrhea or loose stool (may or may not be accompanied by nausea, vomiting and
cramps) may indicate a bacterial or viral illness that is easily passed from one child to another.

e Vomiting — nausea and vomiting.

e Fever —temperature taken from the ear (37.9°C/100.2°F or greater), mouth (37.5°C/99.5°F or greater) or
armpit (37.5°C/99.5°F or greater) accompanied by other symptoms such as fatigue.

e Respiratory — difficulty breathing, wheezing or persistent cough.

¢ Infected eyes or Eye drainage (clear or with pus).

e Sore Throat or Trouble Swallowing.

e Pain —any complaints of unexplained or undiagnosed pain.

e Unusual Skin Colour.

e Severe ltching, Rashes or Skin Lesions; or

e Unusual Behaviour or Any lliness that Prevents a Child from Participating comfortably in all activities.

See Appendix A, Common Childhood Communicable Diseases and Exclusion Periods, for more details on signs,
symptoms and management to control the spread of disease located in the Reference Section at the back of the
handbook.

Children with signs and symptoms of a communicable disease are to be isolated from other children immediately.

It is recommended that they be seen by a healthcare practitioner for diagnosis. Contact the child’s parent(s)/
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guardian(s), or person(s) identified for emergency situations, who must arrange to pick up the child within one

hour of notification of illness.

Children 2-12 years of age who are ill with respiratory symptoms (such as those symptoms associated with
influenza, COVID-19, whooping cough, etc.) should be given a properly fitting disposable medical-grade mask to
wear while they are waiting for their parent/guardian to arrive. If a staff member is waiting with the child, then

they should also wear a disposable medical-grade mask.

Parents/guardians are advised that children with known or suspected communicable diseases are to be excluded
from the facility as indicated in Appendix B, New Brunswick Guide for Exclusion of Children in Early Learning and
Childcare Facilities, especially in those cases where continued exclusion is recommended after symptoms have

stopped.

Administration of Medication

Mon Ecole My School Child Care can administer both prescription and non-prescription drugs to children in

accordance with provincial legislation. Parents are expected to provide the following:

Prescription Medication
1) Signed authorization on the “Administration of Medication” form that includes the name of the
medication to be given, the dosage requirements, times the medication is to be administered, directions

on how the medication is to be administered and storage instructions of the medication.

2) Medication in the original container, clearly labelled with the child’s name, name of the medication, the
dosage requirement, the date of purchase as well as the storage instructions and the administration
schedule.

3) Parents must fill out, sign and date the “Medication Authorization” forms at Mon Ecole My School Child
Care Center each time a new medication is given. All medications must be given to daycare staff and

NOT left in backpacks, or cubbies or given to the children to give to the teacher.

Acetaminophen (ex. Tylenol)
1) Mon Ecole My School Child Care is not permitted to diagnose a fever or any illness requiring
Acetaminophen. Parents of children attending a government-licensed center are not permitted to
request a Childcare center staff to administer medication in advance of an actual illness. Example: If a

child is teething and may or may not be in pain.
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2) If during a day the staff notices the child is not feeling well and may or may not have a fever or excess
discomfort, parents will receive a telephone call advising them of the situation and will be asked what
course of action they wish the staff to take. The parent must, over the phone, give verbal permission
for the administration of medication (Acetaminophen) including the dosage. The acetaminophen is not
provided by the center and must have been left with staff by the parents. At this time, the staff will
complete an “Administration of Medication” form which the contacted parent will need to sign when

the child is picked up from the center.

Immunization

You will also be required to provide an up-to-date copy of your child’s immunization record. If your child has not
received any immunizations due to medical/personal reasons you will be required to provide an Immunization
Exemption Form for Day Care. This form can be found at www.gnb.ca search “Immunization Exemption Form for
Day Care”. Public Health also can provide families with an email version of their child’s most recent immunization
by calling them at 506-856-2401.

Child Absences

It is a requirement set but the New Brunswick Regulations that parents/guardians contact the childcare facility to
notify if their child will be absent and the reasoning for their absence. If it is due to iliness, a parent/guardian must
seek proper medical attention and inform the facility of any results within 24 hours and follow all guidelines
provided by Public Health as well as the facility.

Developmental Information

Children with diverse abilities have unigue and important care requirements. Families and providers need to
communicate about the unique needs of a child to ensure the best care possible. We hope that children with and
without additional needs as well as their families have a sense of belonging here at Mon Ecole / My School Child
Care and that a positive social relationship is developed that will support the needs of families so we can reach the

full potential of every child.

In addition, we have wonderful resources and communication with programs such as Inclusion New Brunswick, La
Petite Enfance and others outside of our facility that can provide families with additional information that they may

require to support their child’s developmental needs.

15
Mon Ecole / My School Child Care Inc. 3800 Route 115, Notre-Dame, NB, E4V 2H9 License # 2014049 Revised 2024


http://www.gnb.ca/
http://www.gnb.ca/
http://www.gnb.ca/
http://www.gnb.ca/

Personal Belongings and Apparel
Cubbies will be provided to each child to keep his or her personal belongings in during their attendance at Mon

Ecole My School Child Care. All items which are kept at the facility should be clearly labelled with your child’s name.

We have suggested clothing guidelines in place that respect the health, hygiene, personal and cultural beliefs of all
families attending the facility. Safety is always a top priority so please keep this in mind when preparing your child

for the day.

The Child Daycare Facilities Operating Standards Act requires all children in attendance to be provided with 2 hours
of outdoor play per day. Consequently, we play outside in most weather conditions however, we do not venture
outside when ill weather conditions occur which prevents the children from having a fun and safe playtime. The
facility will be in contact with the local weather station to obtain accurate weather information and will make the

best judgment call for the children keeping in mind the children’s age group and their mobility level.
Please use the following guidelines when preparing your child for a fun-filled day:

1. It is recommended that children be dressed in comfortable, casual clothing that allows freedom of
movement.

2. Ensure that appropriate outdoor clothing is provided according to the season. Examples: Hats (winter and
summer), splash pants, snow pants, and mittens.

3. Weather-appropriate footwear. Examples: sneakers, rain boots, and winter boots. Suitable footwear is
required to be always worn in the playground.

Non-marking soled sneakers for indoor use.
Box/packaged diapers, and cream if required. Wipes are provided by the center.
Sunscreen lotion. No sprays, please.

Soft security/comfort items (if required to ensure a comfortable rest/sleep period).

© N o U &

A full change of clothes must be provided for each child (including socks and underwear) each day. A change
of clothes may be left at the facility. Soiled items should be replaced the following day.

9. A child-size blanket for sleep/napping from home is always comforting for a child but we do have some
readily available if desired or needed.

10. Bibs for ages 0 months to 24 months.

Personal belongings may be misplaced or brought home by another child by accident. If this occurs, please advise
your child’s teacher as soon as possible.

Please note: Children are not permitted to bring toys or electronic devices from home unless they are requested
for a special occasion. Any materials brought to the facility should be child-friendly and non-violent. We are not
responsible for lost or damaged items brought from home.
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Transportation/Outings

Parents will be notified in advance of any planned outings and the possible costs associated with the field trip.
Parents must also sign an authorization form permitting the child to participate in the excursion. If for some reason
your child can not attend the field trip, then other care arrangements must be made by the parents on the day of
the planned field trip. If funds are of issue, please let us know and we would be more than happy to aid no questions
asked. Examples of outings (but not restricted to) are:

- Walks to the nearby senior’s home to visit and distribute crafts/cards to the residents.

- Trips to the nearby library in St. Antoine for story time and book exploration

Trips will be done using the facilities ' passenger bus. Parents will be required to supply an up-to-date, five-point

harness car seat for children less than 40 lbs. Permission slips will need to be signed and dated before excursions.

Evacuation/ Emergency Procedures

Mon Ecole My School's staff have been trained on all Evacuation procedures. Evacuation procedures/Fire drills are
practiced monthly with all staff and children. Monthly inspections and maintenance of the indoor and outdoor
facility are completed to ensure safety is maintained.

The following steps will be taken in case of an Evacuation/Emergency at the facility:

1. A staff member will sound the alarm located in the building.
2. Asecond staff member will call 911.
3. Each staff member is responsible for the children in their class.

4. When the alarm sounds, each staff member will gather their children and carry an attendance sheet and
emergency contact list as well as a first aid kit.

5. Staff members will guide children to the nearest safest exit.

6. The Director or Owner/Operator will do a check of all washrooms/offices/closets etc. to ensure no one is
left in the building before exiting. This person should be the last one to leave.

7. Once the building has been cleared and all occupants are at a safe distance from the daycare, each class
will have attendance verification.

8. Once attendance has been verified, all children and teachers will follow alongside the main road (Route
115) and proceed to our designated safe area which is the Notre-Dame Church located at 3863 Route 115
Notre-Dame.

9. Under the direction of the Director or Owner/Operator, parents will be called to arrange pick up of their
child. Parents must sign the attendance sheet when receiving their child.
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Child Guidance

Positive guidance techniques are used at Mon Ecole My School Child Care to reduce the frustration that leads to

disruptive behaviour.

Children are encouraged to participate and cooperate. They are encouraged to respect, share and practice good

manners. Teachers will assist children and provide positive support when needed.

All interactions between staff and children will be respectful, calm and appropriate at all times.

Child interest will be maintained by:

1.

Providing a sufficient number of interesting and stimulating activities.

Attentiveness and awareness of interactions occurring in the classroom and redirection when needed.
Providing positive reinforcement to promote children’s recognition of expected behaviours.
Providing advance notice of transition times.

Allowing children to make valid choices. Setting clear and consistent limits and boundaries, keeping in mind
child safety.

Administer, in a consistent manner, rules that are logical and comprehensive.

If required, a child in emotional distress will be provided the opportunity to have a place to calm. A child
will never be left alone but will be comforted by an educator to ensure their needs are met. Conversation
and appropriate methods of recognition if someone may have gotten hurt, or something had got broken
will be had. Example: an apology

Conversations will be held once the emotional state has become decreased and strategies will be discussed
with the child to hopefully aid the situation. Skills will be discussed to help aid in the future so the child will
learn how to self-regulate and recognize their emotions. No harshness will be accepted within our facility
at any time.

The use of corporal punishment, verbal, emotional or physical punishment is not permitted by the Child Day Care

Facilities Operator Standards. Withholding food or special activities as punishment will not be permitted.
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Inclusion Policy

Mon Ecole / My School Child Care welcomes all children, and we are committed to providing developmentally
appropriate early learning and childcare experiences that support full access and participation to all children. We
believe that each child is unique, and we work in partnership with families and other professionals involved with

children to provide the support each child needs to reach their full potential.

Participation
Our Educators here at Mon Ecole / My School Child Care use developmentally appropriate practices and are trained
to develop individual programs for every child that attends our facility and will support each child’s unique needs.
Schedules, routines, and activities can be modified and adapted to include all children to provide full meaningful
participation.
Educators have the opportunity to work with therapists, special educators or other professionals to integrate any
modifications, adaptations and supporting strategies into the daily routine.
Any adaptations will be reviewed with the director, educator, family, and other professionals supporting the child
before commencing any changes.
We ensure that all supports are put in place upon enrollment. We also respect the natural proportions

recommended by the Ministry of Education and Early Childhood.

Facility
Mon Ecole / My School Child Care is accessible to meet most needs. The upper level of our facility is fully accessible.
Unfortunately, children who are not mobile will be required to be carried downstairs by an educator or assisted to
get to the lower level of our facility. Weight restriction may apply. We apologize for any inconvenience this may
cause.
An Update! We have applied and have received an Accessibility Grant to proceed with providing accessibility

methods to aid in our facility! We are very excited and look forward to these upcoming changes!

Support
Training and support are provided to ensure that all staff are comfortable, confident and competent to meet the
developmental and educational needs of all children. Mon Ecole / My School Child Care staff receive an
orientation on inclusion policies and attend training focused on effective inclusion and/or other disability topics

whenever possible. The director provides additional support and resources as appropriate.

In unigue circumstances, additional training may need to be provided to staff before the care of a child. Our main
priority is providing a safe and healthy environment for everyone.
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Access

If a child needs one-on-one attention due to a disability and/or developmental challenges but can be integrated
without fundamentally altering the childcare program, the child will not be excluded solely because of the need for
one-on-one care but may be required to have an individualized assessment completed to determine an action plan
to guarantee the child’s needs can be met if an Educational Assistant is not readily available. For a child who needs
torely on an Educational Assistant to maintain daily essential needs and or continuous daily support, an Educational
Assistant will be required before commencing childcare services here at Mon Ecole / My School Child Care. Children
with additional needs are accepted into our program, we also ensure that all programs are modified and adapted

to each child’s needs.

For further information please refer to:
“Supporting All Children: Our Practices”
*This document can be located at the front desk of

Mon Ecole / My School Child Care*

“The things that make me DIFFERENT are the things that make me ME!”
A.A Milne / Winnie the Pooh
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Complaint/Grievance Procedure

It is our goal to strive for the highest quality and excellence in the care of your child. Therefore, any positive

comments or suggestions are greatly appreciated and can be made to the Director of the facility.

We always welcome input and feedback towards the care of the children. The Director appreciates questions or
discussions of any kind that affect a positive outcome. However, if you feel that there is a problem concerning the

facility or a staff member, please follow the steps as listed:

1. Speak with the educator involved with your child.
2. Allow follow-up from the educator to you.

3. Ifyou are still not satisfied with the results of your concerns, please make an appointment with the Director.

All comments made to the staff members are relayed to the Director so that the Director is aware of any problems
or issues. If a complaint is made, the Director will listen carefully to the issue that the parent(s) may have and will
attempt to work with the parent(s) to rectify the problem. At this time, it may be appropriate to discuss any other

issues that the Director may feel are important concerning the child in the context of the complaint.

We feel that communication is essential to the success of your child’s care. We must make sure that we can share

openly any concerns or questions that may arise.
All comments are taken very seriously, and we will all do our best to ensure your complete satisfaction.

It is inappropriate for parents/employees to contact each other with issues, questions about policies or comments
(positive or negative) privately regarding children/staff that attend Mon Ecole / My School Child Care. All
conversations must be had in person, using the center's email, or ProCare. Immediate dismissal of families and our

staff will be applied.

Discharge

Childcare personnel are trained to address numerous behavioural issues that are common among young children.
We will provide adequate supervision and intervention so that situations are not permitted to escalate. However,
occasionally situations arise that are out of the ordinary. This is a very unpleasant situation to deal with for both

parents and staff. We will do our best to handle each behavioural issue accordingly.
Below are the following procedures that will be implemented if discharge is necessary:

1. After the first incident, the child will be spoken to by the staff and redirected accordingly following the
facility’s policies. The parents will be contacted and asked to review the behaviour with the child at home.
Teachers and parents will work together and decide on the course of action that should be taken.

Documentation of the incident will be placed in the child’s file.
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2. After the second incident, the parents will be contacted immediately by the staff to discuss the situation
further. Parents will be advised at this time that the child is placed on probation and if the inappropriate
behavior continues there will be grounds for immediate dismissal. Documentation of the incident along

with a written summary of the discussion will be placed in the child’s file.

3. After the third incident, the parents will be contacted and asked to come to the facility and pick up their
child and their belongings immediately. The child will be discharged from our care. Payment would be due
only for services rendered to the point of discharge. All refunds and postdated cheques will be given within

a month of discharge. Documentation will be placed in the child’s file.

Examples of serious misbehaviour include the following:
Excessive, violent and/or ceaseless:
e Biting, Hitting, kicking, pushing, and shoving over and above typical age behaviours.
e Bullying
e Name Calling
e Inappropriate conversations that imply threats
e Rude and aggressive behaviour.

e Consistent failure to follow the facility's rules of expected behaviour.

Discharge will also apply under the following circumstances:

1. Failure onthe parent’s part to pay childcare fees at the agreed-upon time will result in the parents being
asked to make alternate arrangements. Parents will be given the opportunity to correct the payment

issue and if it becomes an issue again, parents will be given notice of discharge.

2. Failure on the parent’s part to communicate all situations that may affect their child at the center.
Including but not limited to:
a. Change in Child’s personality and/or behaviour.

b. Past negative experiences that had occurred at a previous facility or place of care.

3. Failure to provide accurate developmental information regarding your child could result in discharge

from our program.
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Child Abuse and Neglect

Child abuse and neglect is a serious problem. Children have the right to live a life free from violence and have the
same rights and freedoms as adults. Children are not responsible for the violence perpetrated against them. The
protection and safety of children is everyone’s concern. We are committed to protecting children and helping them

grow. It is our legal obligation to report any suspected cases of abuse.

Types of Child Abuse
Child abuse happens when somebody or a certain situation threatens the development, security, and survival of a
child. According to the protocols in the “Child Victims of Abuse and Neglect,” many forms of abuse are criminal.
Child abuse can include Sexual Abuse, Physical Abuse, Physical Neglect, Emotional Maltreatment and Verbal Abuse,

according to the following brief descriptions:

Sexual Abuse — refers to any sexual act involving a child and a parent, caretaker, any person in a position of trust,
and/or any other person.

Physical Abuse — refers to all actions resulting in non-accidental physical injury or harm.

Physical Neglect — refers to acts of omission by the parent/guardian/caretaker. This includes failure to provide for

the child’s basic needs and appropriate level of care concerning food, clothing, shelter, health, hygiene, and safety.
Emotional Maltreatment — refers to both emotional abuse and emotional neglect of the child.

Verbal Abuse —is a kind of battering which does not leave evidence and is often difficult to see because it doesn’t
leave visible scars. It involves name-calling, yelling at, ignoring, put-downs, blaming, criticizing, belittling, insulting,
rejecting or threatening with abandonment.

Reporting Child Abuse
The protection and best interests of children prevail over the interests of parent(s)/guardian(s)/caretaker(s) or
families when cases of child abuse are reported or investigated. The first concern of both the police and Child
Protection Services is the protection of the child. As Childcare Educators, we may find ourselves in a position where
a child shows some indication of abuse or neglect. Legally, the Director and staff members have a responsibility to
report any suspected cases of abuse. No proof of abuse is needed, only a suspicion based on observations that
have been made. When it is suspected by any staff that a child may have been neglected or abused, the matter

shall be referred immediately to Child Protection Services (CPS) of the Department of Social Development.

The following information will be provided to the Child Protection Worker:

1. Child’s complete name, birth date and address

Parent(s)/guardian(s)/caretaker(s) name(s) and address

Details of the suspected abuse or neglect

Name of the person who identified the suspected abuse/neglect, their address and phone number.
Name and address of the facility and the name of the Director.

vk W

Please note that staff members of Mon Ecole My School Child Care cannot interview a child and are not permitted
to contact the parent(s)/guardian(s)/caretaker(s) to inform or question them on any suspicions.
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Fee and Payment Notes

Payment is accepted by Direct Deposit. The Direct Deposit form must be filled out and signed, also a void cheque

must be included with the form.

e Payments must be made before the dates of service.
e Any NSF will be billed to you and will require immediate reconciliation.
e Late payments will result in dismissal from Mon Ecole My School Child Care.

e Receipts will be issued annually for tax purposes.

Parents are advised to retain the annual receipts for income tax purposes. Should your family be randomly chosen
for an audit, Revenue Canada may request to see annual total income tax receipts. Please keep Mon Ecole My

School Child Care updated on address changes, as yearend receipts may be mailed.

All families are required to provide a two-week notice before removing their child from our program. Should notice
not be provided, payment shall be made instead of notice. However, due to childcare demands and the possibility
of another family requiring service, out of courtesy please provide as much notice as possible. The balance of any

prepaid fees will be returned if applicable.

We are a Designated Center which is subjected to governmental funding and by 2025 childcare fees will amount

to $10 a day for all families. We will continue to update our rates as funding rates change.

Financial assistance is available through the Parent Portal which can be found on gnb.ca for children under the

age of five for the remaining amount provided approval.

School-aged children funds from the Department of Social Development New Brunswick can be applied for by
parents/guardians and are subject to application approval. The calculation of eligibility is based on the monthly
net income of the family. If your annual family income is $55,000.00 or lower, you may be eligible to receive
funding. You can find out more information about the Child Care Assistance Program by visiting your local Social
Development office or going online at:

http://www?2.gnb.ca/content/gnb/en/departments/social development/policy manual/benefits/content/day ca

re.html

Mon Ecole My School Child Care is licensed through the Department of Education and Early Childhood
Development. Based on regulations, as defined in the Child Day Care Facilities Operator Standards, each licensed
facility is registered for a given number of child “spaces”. Essentially, when you register your child at Mon Ecole My
School Child Care, you are renting a “space”. That space belongs to your child and may not be given to another
until your child is no longer attending the facility. You are, therefore, financially responsible for that space for every
day/week of your child’s registration, regardless of his/her attendance. If your child is unable to attend the facility

due to illness, vacations, or any other reason, you are still responsible for paying regular weekly childcare fees.
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APPENDIX A: COMMON CHILDHOOD COMMUNICABLE DISEASES
AND EXCLUSION PERIODS

Diagnosis of the following infections must be made by a physician or nurse practitioner. These guidelines are for
information purposes only.

Definitions:

1. Incubation period: period of time between an exposure to an infectious disease, and the start of
symptoms.

2. Contagious period: period of time when a person may transmit an infectious disease to others

(symptoms may or may not be present).

The purpose of Appendix A is to provide the operator with a guide to common childhood
diseases, their symptoms and exclusion periods once a child has been diagnosed with a specific

disease by a healthcare practitioner.

Note: Upon consultation with public health, the operator of a facility has the discretion to
exclude a child for a longer time period (i.e.: 48 hours) if indications of gastroenteritis

outbreaks are at the ELC facility, in the community, etc.

The diseases, in this Appendix, include both notifiable (E. coli, measles, pertussis (Whooping
Cough), which are reportable by legislation and also some illnesses commonly seen in children
(i.e.: hand, foot and mouth disease, lice) that may be present but not reportable to public

health unless occur as an unusual cluster. When in doubt, contact the local PH office.
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Appendix A

RETURN
AFTER
POSSIBLE CONTAGIOUS T
HOW IT SPREADS PREVENTION AND CONTROL EXCLUSION GUIDELINES EXCLUSION
SIGNS/SYMPTOMS PERIOD FORM
REQUIRED
Campylobacter Fever, diamhea, tood | Contaminated foods For duration of Reinforce proper hand hyglene. | Untl aymplom free (diarhea has | Yes Yes Yes
Bacterial 1 o400, Cenge. infeoed podty | dames Requierdisinfectonofhign | O
Incubation period 1- unpesteuized mik], fouch sureces (oot
10days ralls, toys, et}
Spread person 1o
person on Practice proper food handiing
contaminated hands, and use safe drnking waler
surfaces, and objects. upplies.
Clostridium Fever, watery diamhes, | Found in the stoolof an | For duration of Reinforce proper hand hyglene. | Untl symplom free (dearhea has | Yes Yes Yes
R :mug?:'pﬁgm inlected person. ﬁ';:m ;’r';ﬁ | Reguler dsinection of igh slopped)
Bacterlal Spread parson fo of perscns wih or touch surfaces (doarknabs,
Person on handralls, boys, etc.)
Incubsiion period 5- contaminated hands, | "ot Symploms fr
10 days surfsces, and cbjects extended periods of | Practice proper food handling.
' | fime. Do not prepare food i il.
Alzo found in sall, raw
meat, and sealood.
Cryptospordium | MNon-bloody, watery Contaminated drinking | While aymptams Reinforce proper hand hyglene. | Untl symplom free (diarmhes has | Yes Yes Yeg
dlarrhes, abdominal water, recreational present and untl the stopped).
Pl cramps, loss of appstlie | water (swimming pools | bactera s nolonger | eauer ;:‘"m"" of high .
Incubaton pericd - | and voming and akes], and contact | preset i stod mmuﬁ ‘.||IIJ lm {edtuurkmhe, No swimming far fwo weeks.
12 days with baby animals. {posaibly for mary Fals, oy, elc.
Weeks). Practice proper food handling
ifr'::ﬁ e to an use safe drinking waler
contaminated hands, upplies.
surfaces, and objects.

POST  RETURN
FACLIY  yomes  aFrem

EXCLUSION GUIDELINES : 10 EXCLUSION
INFORM FORM

PARENTS  REQUIRED

CONTAGIOUS
PERIOD

POSSIBLE

SIONSSTHPTONS PREVENTION AND CONTROL

HOW T SPREADS

DISEASE

Escherichla coll | Severe cramps, Consumption of For durstion of Relnforce proper hand hyglene. | Exclude untl diarrhea has
(Ecoll (67:HT) | diarhea, and biood in | contaminated food and | dearrhea (some stopped and two stool phis
siool. Fevernoneor | drinking water. chikdren wil be Regular disinfection of high cultures taken 24 hours apart Public
Bacterial syt contagious forupto | touch surfaces (doorkrois, | are negaive. Haalth
Incibatian periad Diect comtactwith | three wek), handras, foys, &z approval
20 dags animak, Proof of negative cultures
Practie proper food handling | must be provided to Public
Qutbreaks n children and use safe drnking waler | Health, who villthen notlfy the
have bieen aasoclatad sipples. facilty of re-admittance
with petiing 200s. permission,
May also be found In
recretional water,
Spread person to
erson
contaminated hangs,
surfaces and objecs.
Very small umbers of
Bacterla can make
peapl sk,
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POSSIBLE

SIGHS/SYMPTOMS

HOW IT SPREADS

CONTAGIOUS
PERIOD

PREVENTION AND CONTROL

EXCLUSION GUIDELINES

FACILITY

REPGRT
TO PH

P

NOTICE

NFORM
PARENTS

03T RETURN
AFTER

EXCLUSION
FORM

REQUIRED

Gastroenteritis - Rapid onsetof diarhea | Consumption of Bacterlalparasite Relnforce proper hand hyglene. | Yes
undiagnosed (2or | (which can sometimes | contaminated food and | infection while For outbreaks - exclude until
more cases) be bloady). vomiting, drinking water. aympioms persist and | Reguiar disinfection of high eportif | If Public
niausea, abdomingl potentially longer touch surfaces (doorknabs, 48 hours syrptom free. here i outbreakl | Health
Possibly ceused | cramps and sometimes | Spread person fo depending on the handralls, toys, etc.) blood cluster of | sign off
by Bacterial! fener, person on deease. Carrlers Some cases will require negative diarrhes, of | liness or | may be
Parasite [such as contaminated hands, | without symptorms may | Practice proper food Randling ahool cuttures to return, cansdlt eian | f advised | required
Salmaonella, surfaces and objects. | somebmes transmit and use safe dinking water with Public Heaith to confim., puthreak is | by Public | for some
Campylobacter, deeaze. supplies. suspected | Heaith lineszes
Glardia) o Viral Sarme are highly (E. cali,
{Norovirus, Infectious. Viral infecon most Do not prepare food i il. Shigeila,
Rotavirus, stc.) contaglous during the of 88
{Ratavirus Iz the presence of Indicatad
st Camimion gymploms, and shortly by Pulbilic
cause of aevere thereatter. Huaaith)
dlarrhes In young
children.)
Gastroenteritis - Az gbove for mulbple | As above for multiple | As above for mutiple | As above for muliple cases., Yes o o [
single case of CASES. Cages, CABEE Exclude untd symplom free

{diarrhea has stopped), chid
weill enough to attend the facility,
and child practices good
personal hyglene.

Mok: Upon consultation with
public heaith, the operator of &
centne has the discretion to
exclude a child for & longar tme
periad {Le.: 48 haurs) if
indications of gastrognteritis
outbreaks are &t the ELC facilty,
in the commundty, sic.

POSSIBLE

SIGNS/SYMPTOMS

HOW IT SPREADS

CONTAGIOUS
PERIOD

PREVENTION AND CONTROL

EXCLUSION GUIDELINES

FACILITY

P

NOTICE

PARENTS

08T RETURN
AFTER

EXCLUSION
FORM

REQUIRED

TO

Glardia Protozoa Most children haveno | Consumpion of Infectious untl cysts Reinforce proper hand hyglene. | Yes exclude until sympbom free
symploms-may be kess | contaminated food and | no longer excrated in (diarrhea has stopped).
Protozoa of appetite, womiting, drinking water. shoal. Regular disinfection of high
Incubation perad: 3 | cramps, diamhea, soft toueh surfaces (doarknabs,
- 25 days glool, excessive gas, Spread person 1o handralls, toys, eic.).
PerEon on
contaminated hands, Practice proper food handling
surfaces, and obgects, and use sale dinking water
aupplis.
Hepatitis A& Mt children do nat Found In the stool of an | Two weeks before untl | Encourage proper hand hyglene. | Yes Yes Yes Yes
have any symploms. Infected person. Spread | one week after the
Viral i sympioms are present, | directly from person to | onsed of jaundice. Disinfection of diaper tables One week atter onset of jaundice
they usualy consistof | person of in food, water, between chidren. and & drected by Pubbc Health.
Incubation period: sudden onset of loss of | obfects, or surfaces that
15 - 50 days (Average| appetite, nausea, fatigue, | have been contaminated. Regular disinfection of high touch
of 30 days) fewer, abxdominal pain, surfaces (doorknobs, handrails,
There may be changes i toys, ele.).
sfnol or wine eolor (tea
coboured urine, light Practice proper food handling and
cobalired stoals) using safe drinking water supplies.
yellowing of skin or eyes
{jaundice).
Morovirus Mausea, vomiting, Consumption of Mgt contagious Relnforce proper hand hyglene. | Yes Yes Yes Yes
(Morwalk-like) diarrhea, abdominal contaminated food and | during the presence of | Regular disinfection of high
paln, headache, drinking water. sympioms, and sholly | touch surfaces (doorknabs, Exclude untl &t least 48 hours
Viral tredness, thereafter. handralla, toys). kil gymptom free (diameal
Spread person 1o womiting has stopped).
Incubation perod: person an D nat prepane food ifil.
10 hours - 2 days contaminated hands,
surfaces and objects.
Rotavirus Womiting, fever and Consumption of Mgt contagious Relnforce proper hand hyglene. | Yes Yes Yes Yes
watery deaihea. contaminated food and | during the presence of
Viral drinking water. sympioms, and sholly | Regular disinfection of high Exclude untd at least 48 hours
Severs  dehydraton thereafter. touch surfaces (doorknabs, untll symptom free (diammes hes
Incubstion perod: 1 | may also ooour, Spread person to handrallg, toys). atoppad).
- 3days person on
contaminated hands, Do not prepane food i il
surfaces and objects.
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DISEASE

POSSIBLE
SIGNS/SYMPTOMS

HOW IT SPREADS

CONTAGIOUS
PERIOD

PREVEMWTION AND CONTROL

EXCLUSION GUIDELINES

FACILITY

REPCRT

POST
NOTICE

TOPH

TO
INFORM
PARENTS

RETURN
AFTER
EXCLUSION
FORM
REQUIRED

Salmonella Abdominal pain, Consumption of For duration of Reinforce proper hand hyglene. | Yes
diarrhea, fever, contaminated food and | diarrhea.
Bacterial sometimes vomiting. drinking water. Regular diginfection of high Exclude untd at least 48 hours
touch surfaces (doorknobs, symptom free (diarhea has
Incubsation perod: & Spread person 10 handralls, toys, etc.) shopped).
haurs - 3 days person on
contaminated hands, Practios proper food handling
surfaces and objects. and use safe drinking water
supplies.
Salmonella typhi Abdominal pain, Consumption of While symptoms Reinforce proper hand hyglene. | Yes Yes Yes Y -
(Typhold Fever) diarrhea, constpation, | contaminated food and | present and untl the plus
cough, fatigue, fever, drinking water. bacteria ls no longer Regular disinfection of high Exclude untl multiple stool Public
Bacterial no appetite, rose present in stool touch surfaces (doorknobs, cultures {rumber of cultures to Health
coloured apots on body. | Spread person fo (posalbly for mary handralls, toys, etc. ) e determined by Public Heatth) approval
Incubation perod 8- persen on WEEHE). are negative.
14 days contaminated hands, Practios proper foad handling
surfaces and objects. and use safe drinking water Public Health will notify the
supplies. facility of re-admittance
permSakon.
Shigella Dearthea, nausea, Spread person 10 While symptoms Reinforce proper hand hyglene. | Yes Yes Yes Yes -
fewver, blood and/or person on pregent and until the Regular disinfection of high plus
Bacterial MCOUS in stool. contaminated hands, bacteria is no longer touch surfaces (doorknobs, Exclude untl diarhea has Public
Incubgtion period surfaces and objects. present in stool handrails, toys, etc) slopped and two sbon! culbures Health
1-7 days (posalbly for mary Practioe proper food handling taken 24 hours apart ane approval
WEEHE). and using safe drinking water negative.
supplies. Proof of negative culluras must
be provided to Public Healih,
who will then notify the faclity of
re- aamittante permisslon.

DISEASE

POSSIBLE

SIGNS/SYMPTOMS

HOW IT SPREADS

CONTAGIOUS
PERIOD

FREVENTION AND CONTROL

EXCLUSION GUIDELINES

FACILITY

REPORT

POST
NOTICE

T0

TOPH

INFORM
PARENTS

RETURN
AFTER
T0 EXCLUSION
FORM
REGUIRED

RESPIRATORY ILLNESSES

COID-19 Fever, new or Person 1o person Infecipus period may | Relnforce proper hand hyglene. | Mo exclusion requied. Mo ifes 'fe
Worsening cough, sore | through nosefmouth | vary based on variant | Relnforce and educate on

- Mucat, headache, Ty | doplels ndrect | and vaccinaton sels. | caughienéeze eliuet. Ch";ﬁa”mmmha

L noue, ttauly Spread by i cases e ;nmprwad s ol

Lp to 14 days breathing, new koss of | coniaminated hands,

Infectious for feer for 24 hours without the
emel of aste, new objects, and surfaces, Enhanced disinfection of high

approdimetaly 2 days wise o fever reducing
ongt of fatigue, toiich aurfaces (daarknabs,
dihes. b “";p;fm o | e ) Medealet.

Sgpear and 1 up (hid mst be well enough o
mm"kw; E;ﬁ;mm partipats comforably i gl
fingers and foes, SEERE Cases may be Em"rm ﬁﬁﬂm brdall | pugram achiten

Infechious for at least e '

20 days.

Fifih Disease Rashbeginsonthe | Contact wih respratory | Most contagous & few | Reinforce proper hand byglene | No excluslon required o ifes No
(pavowusBt8, | cheek-‘slappedcheek | secratins/salvacfan | days beforeonselol | and cough ebuetts
ml fectoaur) ?ﬂ;ﬁ; m h | el porecn fash Fregnant staff and expectant
e IIH ik nd Mot Beely contaglous | parents shoud contact their
Viral il Whih fades O rash appears, | heakth cane provider.
Incubstion period: | but may repccur for 1 -
3 weeks on exposure fo
4 2 days 800 o heat
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DISEASE

POSSIELE
SIGNASYMPTOMS

Fash on palma of hand,
soles of feat, buttocks

HOW IT SPREADS

Contact with nose or
thioat secretions

CONTAGIOUS
PERIOD

During presence of
gymptoms and

PREVENTION AND CONTROL

Reinforce proper hand hyglene —
eapecially when diapering very

EXCLUSION GUIDELINES

No exglusion required unless
child |s not well enough i

FACILITY
TO

REPGRT
TOPH

INFORM
PARENTS

POST
NOTICE

RETURN
AFTER
EXCLUSION
FORM
REQUIRED

(coxsackievius, and inside mouth, may | (droplets or saliva) or perhiaps longer &8 young chidren. participate comiortably in all
enterovinE) ook like tiny red dots, | stool of an infected virug persiats In shool program achivites.
Viral bllsters o ucers. person. for several weeks.
Fever, headache, sore
m e throat, fatigue may
accompany the rash.
Influgnza Muscle aches, nasal Person to person One day before Mness | Relnforce proper hand hyglene. | Mo exclusian required. Mo Mo Mo
oongestion, sore throat, | through noselmouth onset o five days afier | Reinforce and educate on cough
- sevare faigue, cough, | droplets, indirect onset fiquete. (Ctikd shau i nal s In
Incubation perlod: 1 | headache, sneezing, | spread by daycare untd symploms have
T runny nose, fever. contaminated hands Chilldran may be Regular disintecton of high improved and has not had &
' objects and aurtaces. infectous for longer touch surfaces (doorknobs, fiwer for 24 hours without the
periods of time. handralls, toys). use of fever reducing
Encourage annual flu medicatin.
vaceination. Child must be well enough 1o
participate comionably in all
program activites.
Measles Fever, watary/red eyes, | Highly conlagious; 4 days before therash | Ensure all children are Yos fes Ve es
runny nose, and cough | contact with nose or appears and up to d immunized a3 per NB Routing
Viral prior o the sppearance | throat secretions days aftar onset. Immiunization Schedule. Uil 4 derys g“’ the
Incubation perlod: T | of & red biotchy rash. (droplets or selva) of appearance of the rash.
- 2days FRash usually begins en an infacted paraan.
the face, spreads down
the trunk and out to the
exiremities and kaslis 4 -
7 days.

DISEASE

POSSIBLE
BIGNS/SYMPTOMS

Symptams may Includa

HOW IT SPREADS

Cloge direct contact

CONTAGIOLS
PERIOD

7 daiys befare onget of

PREVENTION AND CONTROL

Immunizaion may provide

EXCLUSION GUIDELINES

Yes, a8 per Public Healih

FACILITY

INFORM
PARENTS

POST
NOTICE

RETURN
AFTER
EXCLUSION
FORM
REQUIRED

fevver, abff neck, with nose or throat sympioms untl 24 profection aganst certan strains. | guidance.
| headache, voming, | secretions (droplets or | hours after siarting See NB Routing Immun(zation
m s unusual sleepiness, | salva) of Infected effaciive anfiblotic Schedule. V| s o Excaded.
) Imtabilty, lack of person. Treament.
Vil iamaf appele, sometimes Reinforce proper hand hijlene.
medingiie aleo exlat | rash of seizures, leg Regular disinfectian of high
but do not reguire | pain. tauch surfaces (doarknobs,
etlugian. handralle, aiys).
Dlscourage sharing of water
bottles, glaszes, utenslls.
Wanonucleosis Feer, sore fuo, Contact wih nose or | Undetermined. Virus | Discourage sharing beverages, | No exclusion requised. o Ifes No
Viral gwllen glands, fabgue. | throat secretions excretion may oceur | uiensls or any contact with an
Incubalion Period: 4 {droplets or sabva) of | formanymontheor | infected person's saliva. ﬁ;ungi:: may persst o many
: intected person or years after infection. '
- Bweeks aitcles saled wilh Reelnforce proper hand hyglene.
salive.
Wlumps Swiollen, tender glands | Contactwihnose or | From 7 deys before | Ensure all chikdren are s i Ifes 'fes
on one o both sldes of | throat secretions swielling appears untl | immunized as per NE Routing
L heface. Mayhave | (dropiets or sava) fom | 9 days ahter(Note: the | Immunzation Schedule. m‘m’:sd’:ﬁg i
Incubition periad: | fever, headache, of an Infected persan. ik of fransmissian s Jr———— B
12- 25 days FiiScle pain. cansldered low- 5 0
Many d0 nat have days afer onget o
aymgoms. swelling).
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POSSIBLE
SIGNS/SYMPTOMS

HOW IT SPREADS

CONTAGIOUS
PERIOD

PREVENTION AND CONTROL

EXCLUSION GUIDELINES

POET
NOTICE
TO
INFORM
PARENTS

FACILITY

REPORT
TO PH

RETURN
AFTER
EXCLUSION
FORM
REQUIRED

Resplratory Funiy, congestad Contact with nase or Upto T days, oruntd | Relnforce proper hand hyglene | Mo exclusion required.
Infections - noge, sneezing, chils, | throat secretions gyimiploms resalve. Educate o coughing | sneezing
Comman cokds gofe throat, headache, | (droplets or saliva) of in & tiasus of a sleeve.
and RSV: trednass which may an infected persan of
Respleatory Iast 2- 7 days. contaminated hands.
Syt Vi Upper respraiory fract
Wiral IIInasaB:.:[:‘h as murE;e Contact wih toys,
Incubation period: m TUNY MOE. | esues or other objects
Between 12 hours : contaminated with
and Sdays, usualy | RSV may cause more | droplets from coughs
48 hours gevere lung infections | &nd sneezes.
In the very young. very
old or thase with
compromised immune
gystems.,
Roseola infantum | Congestion, runny Direct contact with nose | Probabily most Reinforce proper hand hyglene, | Mo exchusion required. o Yes o
{Sixth diseass, noge, red eyes, with of throat Secrations contaglous befors the
Exanthum high fever. Child {droplets or saiva)of | rash appears. ﬁg;:‘uﬂmj aneazing
Subltum) remains fairy well, a0 infiected persan. Should be considered :
despile the high fever. contagious until
Vieal When the fever braaks, sympioms resalve.
appearance of ralsed
rash on child's frunk
incubation perod: 5 which spreads over the
- 15 days body.
Usually occurs in
chidren under 4 years -
st camemion befare 2
years,

DISEASE

POSSIBLE
SIGNSISYMPTOMS

HOW IT SPREADS

CONTAGIOUS
PERIOD

PREVENTION AND CONTROL

EXCLUSION GUIDELINES

POST
NOTICE
10
INFORM
PARENTS

FACILITY
(i}

REPCRT
TOPH

RETURN
AFTER
EXCLUSION
FORM
REQUIRED

Rubella May have mild fever Direct contact with From 1 week before to | Ensure all children are Yes
and cough, runy nose, | saliva or the respratory | approwimately 7days | immunized & per NB Routing

{Baman Maasies) congestion, rediwatery | secretions of an after onset of rash. Immunization Scheduks. 'E;Biuda for 7 days afer onset of

Viral eyes, followed by a Infected person. ’

: ragh that apreads from If child has congenital ubela

';'“”I"'M'z the face to the rest of and fs less than one year old,

. the body. canult with Public Health.
Swelling of lymph Risk of severe damage to fetus if
glands behind the sars pregnant woman gets rubela in
I8 cormmon. firat trimeater, therefore all staff

should prove immunity
(vaceination of blood test,
prior 1o emplayment, if
possible).

Scarlet Fever May inchude symploms | Same as with strep If unireatad may Refraln from sharing beverages, | Yes, untl 24 hours after Mo Yes Yes

Bacterial of sirep thoat, plus a thraal. remain Infectious up to | ulensils and any contact with an | antibiotic reatment has been
very fine rataed rash. 10-21 days. ftreated | infected person's saliva. Initiated.

Incubation period: 1 | Appears mast often on with antibiotics, wil nat

-3days the nieck, ehest, In the be infactious aher 24 | ENcouage proper hand hygiene.
fokds of the amm pit, houre.
elbow, groin and Inner
thigh. A reddish tangue
fnay be present. Later
there may be peeling of
gkin on fingertips and
foes.

Strep Throat Fever, sore teoat, red | Contact with respratory | If untreatad may Rafrain from sharing beverages, | Yes, untl 24 hours after Mo Yes Yeg

Bacterial threat with pus, swollen | tract secretions, sallve | remain infectious up to | utensils and any contact with an | antibwotic treatment has been
glands. of an infected person. | 10- 21 days. feated | infected person's saliva. Indtiated.

Incubation period: 1 with antibiotics, will nat

-3 days be infactious after 34 Encourage proper hand hyglene.

Pours.
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POSSIBLE

SIGNSISYMPTOMS

Fever and shin rash that

HOW IT SPREADS

Direct contact wilh nose

CONTAGIOUS
PERIOD

Usually 1.2 days before

PREVENTION AND CONTROL

Discard arficlas soiled by nasal or

EXCLUSION GUIDELINES

Yo

FACILITY

REPORT
TOPH

POST
NOTICE
T0
INFORM
PARENTS

RETURN
AFTER
EXCLUSION
FORM
REQUIRED

Chickenpox cofties in crogs. Rash | or throal secreions the appearance ol Be | thioal secrelions, of discharges .
besgine o chest, back, | (diegleds of sl and | rash Eﬁ'}nm Sdays | foe lesions. : m:’; :‘: ;’;‘& 'i:a ';*: n!fﬂu!h
Lifdefafins, Heck and Tt besians of an aftet e frst e of ) . ,
Viral face and then sgreads fo | infeclsd person. bisters appers of it D“ﬂ’f P”r::u':m *“E::::* program aclidles.
e arms and fags. The fhe last b has :Edrmm e Parerts and stal of immuno-
rauth changes (o blislars sl ' supprassed children should be
Incubstion periad: 2 ared fhe eruisls oes Very infesclipus. Reinlarce propsr hand hygisne. | nollfed that chickenpax i present
S| biefore healing. , in the faclly.
- 3 weaks Ensure all hildren are immunized
&% par NB Routing Immunization
Schdle
Pregnant staff and parents
ghould be up to date on
immunizations. Contact health
care provider if exposed and
have not had chicken pax or a
vaccing.
Shingles (Herpes Locaized groups of Persons who kidve nol Ll &l lesicns fave Immuna-suppressed of pragrant Mo excluson required uniess skin | Mo Yag Mo
zoster) painful fuid fled lesions. | had chickenpox in the stabbed. contacts should be referred 1o ther | lesions cannal be covered.
pasl are &1 rizk of patling health care pracilions.
Looks ke chOten0r | i o i ey cane . .
and is caused by the i cartact with e o Cioer apien |sions when possible,
Viral e Virs bt afe the shingles ash Resinfarece proper hand hygiene.
Incubatian : |nEaled i one afed on '
.1:'_2' d“ fha bﬁfﬂﬂdmﬂ in ﬁipm will Fict e
pisapl wh hatve already | shingies fiom someon
haed ehickenpa. o hs shigls,

FACILITY hasT Rfl'ﬂl]_illnh
DISEASE EIGNPE‘;?:FI‘-TEHS HOW IT SPREADS CD:TE:%UDHS PREVENTION AND CONTROL EXCLUSION GUIDELINES REPEJRT EXCLUSION
FORM
TOPH  papeNts  REQURED

Whooping Cough | Initsl sigre are funy Contact with nose or Wery Infectious In early | Ensure all children are immunized | Yes Yes Yes Yes
{Pertussis) nise; coughing and thigat secretians stages. Minimal figk | &8 per NB Rouiine Immunization
Bacterial sneeging lollowed 1-2 | (droplets or salbva) of | after 3weeks of onset | Schedule.

wheks 421 by an infected personor | of cough. Reinloree proper hand hygiene
Incubation period: § | Shanackrisls cough articles solled with )
20 days {geries of cough 8EKS | gjase seoretions. Nolonger contagious | Reqular disinfiscion of high toush

which iy end with a atter 5 days of sutaces (doceknabs, handials,

highe=pilched gasp of & appropriate antibdolc. | yoys )

called 2 whoog).

Pragaant individuals and

May vormil after expectant parents should be up 1o

episades of calghing. date o imminizations 1o protect

Nl al hildren present unbom childeen.

with fhe iypical cough.
OTHER DISEASES
Herpes simplex Fever, lesions filed with | Direct contact with Infection remalns for | Prevent contact with sallva of No eschusion required, unlsss e N Wi
(cold sores) fiud on lips, face most | sakva or fluld from M, with lesions fluid from lesions, cover lesions if | child |s not able to cover the
Viral aften; however, may legions, appearing on posslble, leslona and has poor hand

alao oceur on other occasion Iryplene; significant drocling that
Incubaion period: 2 | areas of the bady. . Encouage proper hand MWOIene. | oo ve contalled o s too
- 12 days Ieaﬁ o st Dlanfection of objects that may | 10 participata in sctivilies,

free have come In conact with fluid
from leslons.

Impetigo An infection of the skin | Direct contact with Az long as pusfiled | Refraln from sharing beverages, | Yes, untl 24 howrs after No Yes Yes

Frarked by pus-filad discharge from sores. | leskons continug to utensils and &ny contact with an | antibsotic reatment has been
Bacterlal sores, Often has a draln. infected person's sallva. Initiated,
"'ammbm period: { Lmﬁmmﬁ Avoid contact with any lesions,

and nose. or s and eapecially when draining fusd.

Iega. zhing may be Encourage propar hand hyglene.

COMMAN.
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POST
NOTICE

RETURN
AFTER
EXCLUSION
FORM
REQUIRED

FACILITY
(i

POSSIELE
SIGNS/SYMPTOMS

CONTAGIOUS

DISEASE PERIOD

HOW IT SPREADS PREVENTION AND CONTROL EXCLUSION GUIDELINES

REPCRT

TOPH INFORM

PARENTS

Rchinglscratching of Contact with the Whie lice remain alive | Awold sharing combs, brushes, No exchusion required.
bidy hiead oF body. person's head (head of the individual. hiate, halr bands, serunchies and
Cazes should recetve
Parasite Lice: Derk brown adul :f"” b“"fam"m' miml - Puthats and scanves. | ot resment
Incubation period for | C "SEr BICWN YOG, | L have came n , Wach for symploms which may
- crawiing lica (hard o Treatrment:
egge: 1 - 2 weeks 586 38 they move conact with the head or suppest other cases (such as
ik body pars; brushes, Recommended only when lve | head scratching).
Quickly) combs and headgear b have been seen.
Lice gt grey- | may iansfer matue Close contacts shauid be
white, oval In shape | head bce.
cheched and only traated if lve
and are size of & grain lce are found.
of sand. :
Lice do nat fly, swim, of Educate parentaicaregiers fo
et m’ Jump oo anather check chid's head weeldy
Unable 1o be ficked off. | P Educate on washing the afected
child's bed linen and ciothes in
Nt water and use hotiest dryer
sefiing.
Contact Public Health if any
questions.
Molluscum Round, smooth and Direct contact with Likedy a3 long as Awold direct contect with lesions. | No exchusion required. No o N
contaglosum firm papules (noduleg) | lesions. leskons persist May
Viral that have &n ulcer remiain for many Dlebect aurfaces.
{hile) in th middle. manthe ta years Treatrnent of exsting lesions,
Incubation period: without treatment. Avoid sharing fowels and
a few days 1o washciothe.
monthe

POST

RETURN
AFTER

FACILITY
T

POSSIBLE
SIGNISYMPTOMS

CONTAGIOUS

YU
PERIOD EXCLUSION

FORM

DISEASE HOW IT SPREADS PREVENTION AND CONTROL EXCLUSION GUIDELINES

REPORT
TOPH

REQUIRED

Pink-Eye Red, watgry, itching, Contact with discharge | During the course of | Relnforce proper hand hyglene. | Yes
(Conjunciivitts) burning eyes: swallen | from the eye, ornose | | the infection. Usually
Humerous eyedds, sensltivity to throat secretions of an | very infechous. mﬁ"ﬂg';':ﬁﬁﬁmﬁ
Infections ane Ight Ihected person “Bacteral: E-;ml muﬁharlw oftowess o care pracitiongr.
Patierel o i :}:iig:ur:m%:n ¢ Infecious  untl 24 If bactertal, exclude untl af least
Incubation period for | 0 together haurs afier compietion 24 hours of antiblobc treament
bacteria. : of appropriate has been completad.
Bactertal infections antibiolic ireaiment,
1-3days usually produce yelow, Ifviral, exchude uniil resohution of
Incabation perkd for thick, crusty discharga. “Viral: eye discharge.
wiral: Infectious &3 ang &
5. 12 days there |8 eye decharge.
Ringwarm Body. Appears as fat, | Direct contact with Az long as leslons are | Keep leslons dry and covered | Yes, until treatment is staried. | No Yes Mo
Fungal ring-ehaped rash with & | bessons fiom Infected Eaaem and viakie with protective dressing. Some reticton ofscves my
Faled &dge and scaly | person. aninal o MOLS PSSt o Reinforce hand hyglene. | be recommended (depanding on
Incubation period: | patches that may bster | conlaminated arickes. | contaminated proper YOIEne. the Infaction sia g
Body 4 104 and oaze. As lesions miaterials. Environmental eanitation -
PO cread outward, the impartant.
cenler often becomes
Sealp: 10- thdays | o
Scalp: May be difficu
to detact in sarly
siage.
Beqina as small, scaly
patch which spreads
Iegving acaly patches of
temporary baldness,
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FACILITY POST RETURK
POSSIBLE CONTAGIOUS }ﬂ Lo S
0 a ¥eLU
DISEASE SIGNSSYMPTONS HOW IT SPREADS PERIOD PREVENTION AND CONTROL EXCLUSION GUIDELINES REPORT IHFI{r-RH Eﬂ;;‘;{;ﬂ"
Ll PARENTE  REQUIRED
Seabiss Caused by mites which | Direct cantact with Ll mies &re Educats on washing the affected | Yes i (3] i
burrciw under the sxin. | infected areas ofthe | desiroyed by ehlld's bed linen &nd ciothes
Rt a6 38 Waly, skin o contamingled | treaiment Dot Watar and s hotst | A 1ECtEd persan shaukd be e o
, exyciuded untd 24 haurs after firs itfer parenits
Incubation period: | treadlke, very small, | aricles. saffing. .
o 3 weeks shghtly elvated rayish A gacond m:rh'miﬂ treatment |s completed. Ehould
o — one week after the frst Note: househod contacts should nclude a
o~ alsn be el even hough ECommenc
hlost frequently faund recommended. they ma ba withat SvTotoms ftion to
between the fingers, on ymay o xaming el
the albow, hands and wmfnrﬁ:,mptummtmy hild.
Wit bt fay be sugpest other cases (such &s
found etsewhers on the fching).
body.
Itching mey be severe
especially at fight.
In children younger
than 2 years, rash may
aeeur anywhere on
biody. On older chikdren
rash usually occurs on
fingers, edbows, ampits
and abdomen.
References:
Canadian Pediatric Society - Caring for Kids: Healih condilions and ireaiments | Caring for kids (cps.ca)
Haymann, DL, editor. Canrol of Communicable Diseases Manual 20" edifion, Washingion, DC; American Public Health Association; 2015.
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Appendix B

Appendix B: New Brunswick Guide for Exclusion of Children in Early Learning and

Childcare Facilities

Purpose of Appendix B is to simplify exclusion periods and return after exclusion requirements for both operators and

parents.

Return After
Exclusion Criteria Exelusion Form
Required?

Campylobacier Exclude until symplom free (diarrhea hag stopped). YES

Clostridiurm dificila Exclude untll syrmptom free [diamhea has stopped). YES

Crypbosporidum Exclude until sympiom free (diarrhea hag stopped). No YES
swimmang for 2 weeks,

[ E coll D157:H7 Excluge until symplom free (diarrhea has stopped) and 2 stool YES
cultures taken 24 houns apart ane negative. Public Health
Proof of negative cultwres must be provided to Public Signatuirs
Heaith, who will then notify the facility of re-admittance required
permigsion.

Gastroenterits - YES

Undisgnossd Exclude until 48 hours symptom free (diarhea has stopped) or

wrdlagrosed suspect infecticus as directed by Fublic Health.

ciatbreak! cluster - 2 o more

cases |6, viml, bacieial)

Gastroenterits - Exclude untl symptom free (diarheafometing/iever has L]

Undiagnosed stopped) and child k= well enough to attend. Note: Any cases of
bloody déarrhea must be reported immediately, and the child

single case st be sean by a healthcane pracitioner. Upon consultation
with public health, the operator of a cenfre has the discretion to
exclude a single undiagnosed case for a kenger ime penod (e
43 hours) if norovirua™orwalk ks strangly suspected.

| Giardia Exclude until symplom free [diarhea has stopped). Mo YES
swimming for  weeks.

Hepatitis & Exclude as directad by Public Heaith, usually until one week YES
after onset of jaundice. If no jaundice was present, exchude 2
waeks after onset of symploms.

HorwvirusMoraalk Exclude until 48 howrs syrpéom free (diamhes has stopped). YES

[ Rotavinis Excluge until 48 hours syrptom free (diamhea has stopped). YES

Salmonella Exciude until 48 howrs syrnptom free (46 hours after diamhea YES
has stopped).

Salmonella typh Exclude until symptom free (diarrhea hag stopped) and sboo YES
culfures taken 24 hours apart ane negative (numbser of stool Public Health
culfures io be determined by Public Health). signaturs
Proof of negative cullwres must be provided 1o Public required
Heaith, who will then notify the tacility of re-admittance
permission.
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Return After

Exclusion Criteria Exclusion Form
Reqguired?
Shigells Exclude until 48 hours syrmpiom free (disrrea hes stopped) plus YES
2 stool culiures taken 24 hours apart are negative. Public Health
Proof of negative cultwres must be provided to Public Signaturs
Health, who will then notify the tecility of re-admittance requined
permission.
RESPIRATORY ILLMESSES
KMeasles Exclude until 4 days after ongat of rash. YES
Meningitls (Bacierial) Exclude until 24 howrs afler child has started effective treatment YES

and i well encugh 1o participate in normal daily activiies.
Mo eclusion for wiral rmssandng (s,

Mumips: Exclude cases unill 5 days after onset of swelling. YES
Exclude for 7 days after onset of rash. YES

i child has congenial rubella and B lass than one year obd,
comsult with Foblic Healih.

Rubsia
{German Measles)

[ Scarel Fever Exclude until 24 howrs after antitéotic freatrment has been YES

ininatesd.

Strep Throat Exclude until 24 howrs after antibdotic treatrment has been YES
iniatesd.

Waricella foater [Chickean [T

Pax) Exclude until child feels well encugh 1o retum to facility.

Whooping Cough YES

{Pertussis) Exclude as directad by Public Health.

OTHER

Fewver (from an wnspecified Exclude- child can retum once they are fever free for 24 howrs TES

cauge) wathout the use of fever-reducing medicing. Mote: i fever 8 par

of a diagnosad finesa, a longer exclusion period may apply &
directed by FPulblic Health.

Hempes Simplax Exclude children wiss ane not abée 1o cover Bsions. hawve poor (T4
{cold soras) parsonal hygeens, axcessive drooling, or ane too @l to participabs
in actvities.

Exclusion is not indscatad for recurmant cold sonss.

Finkeye (conjunctvilis] E=clude untl child is seen by a healthcare praciiloner. TES

If cause @ wiral can returm to e childcare setting with &
healthcane practitomer's approval.

H cause i bacterial, can returmn after 24 howns of approprabe
antiobc treatment compéeted.

| Ringworm Exciude untl realrment s slartad. YES

Some restriction of activibes may be recommended (depending
on the infection sita).

Scabdes Exclude until 24 howrs after first treatment B completed. YES

Parents must notify the operator within 24 hours of a confirmed diagnosis from a health care practitioner.

In a situation where a risk to public health exists (such as during an outbreak or with certain diseases of public
health significance), the Regional Medical Officer of Health, may, under the Public Health Act, require the

implementation of any measures necessary to reduce the risk of spreading communicable diseases. This may

include excluding certain children or staff from the facility, closing sections of the facility or the entire facility.
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MON ECOLE MY SCHOOL
CHILD CARE
PROGRAM OUTLINE
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Program Goals and Objectives

The program goals and objectives below act as a teacher’s guide as they care for your child daily:

Fostering social, intellectual, emotional, and physical development
Learning to play/work with other children.

Encouraging and supporting families

Expanding the interest of the children

Fostering creativity

Taking advantage of our surroundings, learning about nature and science
Encouraging literacy and fostering the French language
Empowering children with choices

Music Appreciation

Sports and Recreation

Cultural diversity

Health and well-being.

Providing learning experiences that will last a lifetime.

Acknowledgment and Positive feedback

We focus on acknowledgment and positive feedback instead of over-praising and rewarding the children for their
accomplishments. Children are naturally fueled by achievement, learning and conquering! If you think about it, we
can all relate to self-enjoyment as the greatest fuel of all for perseverance and further learning. At Mon Ecole My
School Child Care we provide the children with an environment that is interesting, enjoyable, meaningful, and

relevant to them, this sets them up for their ultimate reward system.

When a child has accomplished a task no matter what it is we use the acknowledgment to show our appreciation,
for example: “I love the choice of colour you have used” or “I’'m glad you chose to colour your drawing that way,

you look so happy with yourself” This creates an honest and fulfilling connection between the child and teacher.

The goal is not to manipulate the children into completing a task bribed by rewards or praise but by genuinely being
glad to see they have accomplished something that pleases them. This sets them up for the future when there is

no longer a teacher, parent, or friend there to acknowledge their hard work.

40
Mon Ecole / My School Child Care Inc. 3800 Route 115, Notre-Dame, NB, E4V 2H9 License # 2014049 Revised 2024



Potty Training
We are always excited to see a child succeed when it comes to potty training. We will always offer a child to sit on
the toilet during regular bathroom breaks and if /when your child is ready mentally and physically, we will assist
them by encouraging more regular use of the toilet. We will require several changes of clothes for the first weeks
of training. When your child has been dry for two weeks, we will continue the training during rest periods as well.

Please be sure to encourage potty training at home during this time. A team effort has the best results.

Hours of Operation
Mon Ecole My School Child Care is open Monday through Friday from 7:00 am until 5: 30pm.

We will be closed on the following dates during the year. Notices will be shared via ProCare as a reminder when a
holiday is approaching. Please be advised if a holiday falls on a weekend the previous or following business day will

be taken as the holiday.

New Year's Day New Brunswick Day
Family Day Labour Day

Good Friday Remembrance Day
Easter Monday Thanksgiving Day
Victoria Day Christmas Eve (noon)
Canada Day Christmas Day

Day of Reconciliation Boxing Day

On non-statutory holidays we hold professional development days at the facility for the staff. We work on our
classrooms, and programs, and prepare for the days to come. It is a great time for staff to work together and come

up with some amazing adventures for the children.

Summer/Fall Break

We will be closed for two weeks during the year. The first week will be the first week school is done (end of June
or early July) and the second week will be the week before school takes back in (usually the end of August st early
September). During this time, it allows for any upgrades or updates that need to be made and prepare for the

summer / new school year coming. Please make alternative arrangements for your children during these weeks.
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Day of Reconciliation 


Weather Conditions

Mon Ecole My School Child Care reserves the right to cancel services at their discretion. All closures will be
announced on ProCare by 6:30 am the morning of. Please make sure to check in advance if uncertain weather

conditions occur.

We will try to remain open during a storm for parents who must work. Please note that staff may be limited on

these days due to poor road conditions please make sure to check with the center in advance.

Please be advised that children will be participating in outdoor activities several times a day. Please ensure they

are dressed adequately.
Outdoor activity will be cancelled if the wind chill or temperature:

is below -20 Degrees Celsius or greater than 33 Degrees Celsius with the humidity.
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Nursery School Program

At Mon Ecole My School Child Care, we understand that finding the best childcare for your infant is very important
and often challenging. To help ease your mind we want you to know that we want what you want for your child!
We focus on providing an environment where your child can play, learn, and be engaged all day long. Where
he/she will be nurtured and be provided with the absolute best care. We need you to feel confident in knowing

you’ve made the right decision for your little one.

Here at Mon Ecole My School Child Care Nursery School we encourage each child to develop at his/her rate and to
their fullest potential. We believe children do this best in an atmosphere that is filled with nurturing, trust,

encouragement, and much love.

The program encourages social development and positive interaction with their teachers and classmates. The
teacher-to-child ratio in our nursery classroom is 1:3 which allows our teachers to provide excellent care for your

little one. Our Nursery School varies in ages from 0 to 24 months.

As our Nursery children grow, we encourage them to explore and learn with materials that are of interest to them.
We teach them skills that encourage their independence; for example: feeding themselves and dressing themselves

and if they are ready for potty training we teach and encourage them to do so as well.
We look forward to providing your child with learning experiences that will last them a lifetime!
Our Nursery School Classroom consists of but not limited to the following:

Soft Play Zone — a safe area to discover movement.

Dramatic Play area — for strengthening the imagination skills.

Reading area — for story time and self-exploration of books

Arts and Crafts — For drawing, colouring, and painting their first masterpiece.
Construction Zone — for building towers and structures

Music and Movement - for finding their rhythm.

Learning Center —puzzles, numbers, alphabets, counting.

Sensory Zone — for strengthening the senses (smell, touch, hearing, sight)

And so much more...

Our materials are checked and changed regularly to ensure we are creating a classroom that is enjoyable,

interesting, meaningful, and relevant to the children.
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Nursery School Daily Schedule

Our daily schedule in our nursery classroom is just a guideline and has been designed to provide a consistent

schedule for your child. The first 24 months of your child’s life are fast changing, and we will adapt to each child’s

individual needs.

7:00 AM — 8:00 AM

8:00 AM —8:30 AM

8:30 AM - 9:00 AM

9:00 AM - 10:00 AM

10:00 AM —11:00 AM

Infant Room Daily Schedule

Drop off and say good morning to friends.
Circle Time: songs, music, rhymes, and games
Snack Time

Outdoor Playtime/Classroom

Crafting, activities, free exploration of the class

11.00 AM - 12 noon Lunch Time

12:00 PM —= 2:00 PM Nap Time
2:00 PM - 2:30 PM Class Time
2:30PM - 3:00 PM Snack Time

3:00 PM — 4:00 PM

4:00 PM - 5:30 °M
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Outdoor Playtime

Free Exploration
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Nursery School Supply and Personal Belongings Checklist

Supply and Personal Belongings Check List

[tem

Check

[tem

Check

Box/Package of Diapers
(Wipes will be provided)

Security/Comfort item

Please label

Daily Schedule and meal plan with
instructions if under 12 months of

age.

2 Full changes of clothes (including
socks and undergarments) Soiled
items should be replaced the next

day.

Diaper Cream (if required)

Indoor Shoes

Sippy cups or Bottle with Cover (clean
disinfected bottles required daily) And
MUST be LABELLED

Sunscreen Lotion (Summer)

Hat/Sunglasses

Formula/Instructions or
Milk/Instructions if desired

2 bibs (soiled items will be sent home
each day please return clean ones for

the following day)

Blanket (for sleeping/outings. Crib

sheet will be provided)

2 Snacks and a lunch each day
Utensils (fork, spoon)

Lunch Box must be labeled and an Ice

Pack to keep items cold

A backpack that can be travelled daily

to & from home to daycare

Outdoor Clothing — must be suitable

for weather conditions

*PLEASE LABEL YOUR CHILDS ITEMS WITH FIRST AND LAST NAME*
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Nursery School Program Fees and Payments

Detailed below are the fees and fee policies of Mon Ecole My School Child Care.

Please note that fees and fee policies are subject to change. Parents will be given a minimum of four weeks’ notice

before increases.

*PAYMENTS WILL BE ACCEPTED BY DIRECT DEPOSIT

EACH WEEK AND BEFORE CARE.

Fee Description

Fee

Due

Comments

Registration

$80.00

Upon Registration

Non-Refundable
S40 Administration Fees

S40 Personalized Items

Nursery School Care

$223.00 per week
MINUS

Designated Center

Government subsidy
Parent pays

5105 per week

Before Care

As a continuation of the government's
support through the Parent Subsidy
Program, amounts will continue to
change up to 2025. Fees are expected to
drop to $10 a day for families with

children under the age of five.

Late Fee $20.00 Upon invoicing There will be a 1-week grace period
only.
NSF Fee $20.00per Upon invoicing There will be a 1-week grace period only.
transaction
Late Pick Up $1.00 per minute Upon invoicing Money will be paid to staff members who

stay late.

Summer Shut Down

$0.00

Parents will be notified in January of the
1-week shutdown dates in June/July and
dates in

the 1-week shutdown

August/September.
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Day School Program for Toddler/Preschoolers

At Mon Ecole My School Child Care our day school program is focused on learning through our daily routine and
activities. Our classroom is set up to let the children explore what is of interest to them. They have access to various
materials that help them build the skills they will need throughout their lives. We also like to encourage them to

express themselves through art, creativity, and music.

In our day school program, our children are from ages 2 to 5 years. The children are kept together, encouraging
the younger ones to learn from the older ones and the older ones to learn the importance of being a role model

and how to nurture the younger ones.

We provide preschool lessons for all ages in this group. We teach them to write their names, cutting, letters,
numbers and even some geography. Children are very smart and are capable of more than what we realize
sometimes! All teaching is done to each child’s desire, and at their own pace. Lessons are done individually and as

a group to allow the children the opportunity to work with their friends.

Our classroom is set up with the following interest centers:
Creative Arts Center — Drawing, painting, collage/art table
Science/Nature — Items for exploration and getting to know the facts.
Music — Real instruments to play and various types of music to explore.
Learning Center — Writing, numbers, alphabet, matching/sorting, games
Geography — Maps, places around the world
Library — English & French books to explore individually and as a group.
Dramatic Play — Imagination at its fullest

Construction Zone — building, construction and demolition.
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Day School Daily Schedule

Our daily schedule has been designed to provide the children with consistency. By doing so, we create a sense of

routine and certainty for the children.

7:00 AM — 8:30 AM

8:30 AM — 9:00 AM

9:00 AM - 9:30 AM

9:30 AM - 10:00 AM

10:00 AM - 12:00 AM

12:00 AM - 12:30 PM

12:30 PM - 2:30 PM

2:30PM - 3:30 PM

3:30 PM — 4:00 PM

4:00 PM - 5:00 PM

5:00 PM - 5:30 PM

Drop off, free/group play developing social interactions.
Storytime, Circle time: songs, music, rhymes, and games,
Weather, calendar

Snack time

Team building activities.

Outdoor exploration (weather depending)

Lunchtime

Nap Time/quiet time*

Circle time and Group Activity

Snack time

Free Play

Outdoor play (weather depending)

*Nap time: We recommend nap time for all two- and three-year-old children. A significant amount of stimulation

occurs during your child’s busy day and a nap helps the brain organize the newly acquired information and lets the

body get some much-needed rest. There is a maximum of two hours of rest each day. If you require a greater sleep

or a lessened sleep period for your child a written request must be submitted to the facility and will be placed in

your child’s file.

48

Mon Ecole / My School Child Care Inc. 3800 Route 115, Notre-Dame, NB, E4V 2H9 License # 2014049 Revised 2024


30


Day School Supply and Personal Belongings Checklist

Supply and Personal Belongings Check List

[tem

Check

[tem

Check

Box/Package of Diapers (if required)

Indoor Shoes

Diaper Cream

(if required)

2 Full change of clothes (including
socks and underwear) Soiled items

should be replaced the next day.

Hat/Sunglasses (Summer)

Sunscreen Lotion (Summer)

Hairbrush/elastic (if desired)

Swimsuit & Towel (Summer)

Blanket (2 & 3 year olds)

(Fitted Sheet/Pillow will be provided)

Security/Comfort item

*|f applicable

Water Bottle labelled with child’s

name.

2 snacks min a main course, and a

dessert if desired
utensils (fork, spoon)
The lunch box must be labelled.

Ice pack to keep items cold.

Appropriate clothing for the seasons

Appropriate Outdoor outerwear for

the seasons

(Coats, boats, pants, mitts, hats)

Backpack to travel with child daily

*PLEASE LABEL YOUR CHILDS ITEMS WITH FIRST AND LAST NAME*

Mon Ecole / My School Child Care Inc. 3800 Route 115, Notre-Dame, NB, E4V 2H9 License # 2014049
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Day School (Toddler/Preschool) Program Fees and Payments

Detailed below are the fees and fee policies of Mon Ecole My School Child Care.

Please note that fees and fee policies are subject to change. Parents will be given a minimum of two weeks’ notice

before changes.

Fee Description

Fee

Due

Comments

Registration

$80.00

Upon Registration

Non-refundable
S40 Administration Fees

S40 Personalized Items

Day School Care

$176.85 per week
MINUS

Designated Centre

Government subsidy
Parent pays:

$90.00 per week

Before Care

As a continuation of the government
support through the Parent Subsidy
Program, amounts will continue to
change up to 2025. Fees are expected to
drop to $10 a day for families with

children under the age of five.

Late fee $20.00 Upon invoicing There will be a 1-week grace period
only.
NSF Cheques $20.00 Upon invoicing There will be a 1-week grace period only.

Late Pick Up

$1.00 per minute

Upon invoicing

Money will be paid to staff members who

stay late.

Summer Shut Down

$0.00

Parents will be notified in January of the
1-week shutdown dates in Jun/July and
the 1-week shutdown dates in

August/September.
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After School Program

Our after-school program was developed to provide the children with as much opportunity as possible! With this
age range of children, their lives are quickly developing, and their uncertainty can be overwhelming at times. Here
at Mon Ecole My School Child Care we want to focus on providing support, in the form of child-direct, child-centred

activities.

Their after-school time here can be used to develop talents, and hobbies and receive academic support (staff will
be available to explain homework problems and assist them with any difficulties and help with studying). We want

to provide the children with the materials they need to explore their passions and take their ideas to the next level.
Our After School Center consists of:

- A design center — fashion, engineering, construction

- Arts & crafts center — painting, drawing, creating.

- Construction Zone — Legos, blocks, nuts and bolts, tools

- Dramatic Play area — Dress up clothes, dolls, Puppet shows.

- Library — English & French books and a quiet place to read.

- Music Room — Real instruments, learn to play books & videos.

- Indoor sports center — ball hockey, basketball

Development, Cognition and Well-Being
After-school settings can have plenty of situations to learn social context. Social interactions increase all children’s
intelligence, academic success, and emotional stability. At Mon Ecole My School Child Care we focus on fostering
the children’s love of school, future success, and peer & personal development. We encourage children as
individuals and provide them with support to reach their full potential. We want them to have pride and we want
to encourage them to have the independence skills which they need to know they have, so they can in return

succeed.

As we see the children grow and learn we see a sense of identity and self-image. Children begin to understand the
diversity in individuals, families, schools, and communities. They also demonstrate independence, self-regulation,
and willingness to take responsibility. Their problem-solving skills become more defined, and they are more aware

of their surroundings.

Also, when children find the connection between the “cause and effect” of reasoning and they experience the

results of their actions, they begin to understand how their actions may affect others.

We want the children to learn through interacting with the real world. We want them to have fun, be creative, find

their internal motivation and learn to resist distractions.

In conclusion, we want to provide your children with the best opportunities, in a great environment and a safe
place. We want to provide an environment that promotes your children to want to accomplish and achieve their

goals not just for their family, peers, and teachers but for themselves.

51
Mon Ecole / My School Child Care Inc. 3800 Route 115, Notre-Dame, NB, E4V 2H9 License # 2014049 Revised 2024



After-School Program Daily Schedule

After School
7:00am — 8:00am Free Play
8:00 am Bus Departs for School

1:30 pm —2:30 pm  Grades K to 2 — Assistance with Homework *reading
is to be done at home. Parents are responsible to
check over their child’s homework.

2:30 pm —3:30 pm  Team building activities grades k to 2
Grades 3 to 8 - Assistance with Homework
3:30 pm — 4:00 pm Snack Time

4:00 pm —5:45 pm  Outdoor play (weather depending)

Full Day

7:00am — 8:30am Arrival/Exploration
8:30am —9:30am Circle time
9:30am —10:00am  Snack time
10:00am — 11:00am Outdoor Exploration
11:00 am —12:00 pm Lunch

12:00 pm —2:00 pm Outdoor play

2:00 pm —3:00 pm  Fun with Madame
3:00 pm —3:30 pm  Snack time

3:30 pm —4:00 pm  Circle time

4:00 pm —5:30pm  Outdoor play
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After School Supply and Personal Belongings Checklist

Supply and Personal Belongings Check List

[tem Check [tem Check
Indoor Shoes Sunscreen Lotion (Summer)
Hat/Sunglasses Hairbrush/elastics (if desired)

, , Full change of clothes * if you feel
Swimsuit/Towel (Summer)

your child may need them (including
shirt, pants, socks and underwear)

Soiled items should be replaced the

next day.
Water Bottle labeled with child's Sweater
name

Full Day

Snack for after-school

2 snacks (minimal), a main course,

and dessert if desired
Utensils (fork, Spoon)
Ice pack to keep items cold.

(Microwave and toaster available)

Backpack to travel with child daily on
full days

*PLEASE LABEL YOUR CHILDS ITEMS WITH FIRST AND LAST NAME*
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After-School Program Fees and Payments
Detailed below are the fees and fee policies of Mon Ecole My School Child Care.

Please note that fees and fee policies are subject to change. Parents will be given a minimum of two weeks’ notice

before changes.

Fee Fee Due Comments

Description

Non-refundable
. . Upon - .
Registration | $80.00 . . $40 Administration Fee
Registration )
S40 Personalized Items

$106.00 per week

(Payment will remain the same
Before Care

during all full-day requirements Payments will be made by direct

including storm days, in-service

After School deposit each week. Payment will come
Care days, Christmas, March and Summer out the Monday for that week of care.
Breaks)
Fees are subject to change with 4
weeks notice
o There will be a 1-week grace period
Late Fee $20.00 Upon invoicing
only.
o There will be a 1-week grace period
NSF Cheques | $20.00 per cheque Upon invoicing |
only.
. . o Money will be paid to staff members
Late Pick Up | $1.00 per minute Upon invoicing

who stay late.

Parents will be notified in January of the

Summer Shut | $0.00 1-week shutdown dates in June/July

Down

and the 1-week shutdown dates in

August/September.
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Price List

Mon Ecole / My School Child Care Inc.
Rates are subject to change.

We are a Designated Early Learning Center!
Government Subsidies apply for families with children
under the age of five years of old. Registration is a must.
Additional subsidies are also available for all age groups.

Information can be found on gnb.ca.

Our Rates are as follows:

Registration Fee: $80.00

Weekly Rates — Full Time

Nursery — $223.00 — Subsidy $118.00 - Parent Pays $105.00
Day School - $176.85 — Subsidy $86.85 - Parent Pays $90.00

After School - $106.00 - flat rate year-round
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Mon Ecole My School
Child Care

Enrollment Forms

*Please Complete and Sign All Forms.

ALL Forms MUST be COMPLETE and RETURNED
Before

your child's Start Date*

Please do not hesitate to contact us with any questions you may have.

Thank you for choosing Mon Ecole My School Child Care for your family! We will strive to provide you and your
child with the greatest opportunities, the best experiences and exceptional care that we can to encourage your

child’s growth and development to its fullest potential!

Kindest Regards,
%&4@ %L@Mm

Melissa LeBlanc
Owner/Operator
Phone: 506-345-0655

Email: memscc@hotmail.com
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Mon Ecole My School Child Care Enrollment and Acknowledgement
Form

I/We, am/are the parent(s) of , have read

and understood the contents of this parent handbook and have completed, signed, acknowledge, and agree to all

of its guidelines. All forms will be held on file at Mon Ecole/My School Child Care facility.
Registering for: ___ Nursery School(0-24m) ___Day School (2-4/5 years) ___ After School (4/5—-U13)

(*Initial beside the title of each document and /or form include the signature at the bottom)

Initials of
Documents and Forms _
Parent/ Guardian

MEMSCC Handbook Acceptance & Acknowledgement Form

MEMSCC* Permission Form

Child Profile

Parental Consent for Emergency Care and Transportation

Administration Acetaminophen Consent

Consent For Outings, Excursions, and Activities off the Premises of MEMSCC

Consent for videography and photographs that may be shared on Procare to registered
families only and displayed at the center.

Consent for a child to walk/bicycle to and from school unattended (school-age children only)

Consent for transportation to and from school

Consent for bathing (if a child becomes soiled and needs assistance)

In-Direct Supervision Form

Inclusion Policy & Programs Acknowledgement Form

Direct Deposit Form & VOID Cheque

Immunization Record of Child or Exemption form from a physician

Enrollment Fee ($80.00 per child)

Read and accept all contents of the Parent Handbook

*MEMSCC — Mon Ecole My School Child Care

Parent/Guardian Date

Mon Ecole My School Child Care
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Mon Ecole My School Child Care Permission Form

I/We, , am/are the parent(s) of ,and |/We are

providing: (*Initial each statement and include signature at the bottom)

Initials of Parent/
Guardian

1. Consent for videography and photographs that may be shared on Procare to
registered families only and displayed at the center.

2. Consent for Educators to observe and document my child’s Developmental Stage
Accomplishments, Preschool Preparations, Work activities, and create learning
stories)

3. Consent to be released to someone other than the custodial parent as requested
in the child profile

4. Consent to have my child’s file Viewed by Government Agencies such as Early
Education and Childhood Development, Public Health, Occupational therapy, etc.
(File would include these documents: “Child’s Profile”)

5. Consent to have cream, ointment or lotion applied including sunscreen and/or
insect repellent (these are to be provided by parents/guardians)

6. Consent to allow communication between Mon I-fcole/l\/ly Child Care and the
school which my child attends. (to encourage the ease of transition, and
emotional stability if required)

7. Consent to have face paint, temporary tattoos, nail polish or equivalent applied

8. Consent to go on Nature Walks on the private road across the street. (requires us
to walk across Route 115) and our outdoor nature area which is not fenced in
(Proper supervision will ALWAYS be provided).

*MEMSCC — Mon Ecole My School Child Care

Parent/Guardian Signature Date

Mon Ecole My School Child Care
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CHILD PROFILE EARLY LEARNING AND CHILDCARE FACILITY

Registration Date: Start Date:
Nursery Class (0-24 months) Day School (2 —4/5 years) After School (4/5 - U13)
What School do you plan on sending your child to? Which School District do you are you located in?

Child’s Information

Child’s spoken language(s): Language in which child will attend school:

Child's Name: (First, Last)
O Male O Female

Street Address Apt. # City/ Town Province Postal
Code

Date of Birth (MM, DD, YYYY) Medicare # Expiry Date

Doctors Name: Phone Number:

Doctors (Complete) Address:

Allergy Information

ALLERGY ALERT! (Any food, medication or contact allergies)

LIST: SEVER ALLERGIES (LIFE-THREATENING):

LIST: ALLERGIES (NON-LIFE-THREATENING):

Are any of the above allergies severe enough to require EpiPen, medications, or emergency treatment?
O Yes O No

If yes, Please Specify below and complete an Allergy Management and Emergency Plan Form available from the operator.
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Parent/Guardian Information (please place a * by which phone number to call first if a parent needs to be reached)

Primary Contact

Parent/Guardian Name

Email Address

Home Phone Number

Street Address: Apt #

City/Town Province

Postal Code

Place of Work

Work Phone Number

Cell Phone Number

Secondary Contact

Parent/Guardian Name

Email Address

Home Phone Number

Street Address: Apt #

City/Town Province

Postal Code

Place of Work

Work Phone Number

Cell Phone Number

Additional Information

Child's Living Arrangement (ex. Lives with both parents. 50% with mom/50% with dad)

Other than you, who has permission to pick up your child?

Name Relationship Daytime Phone Number

Complete Civic Address

*If changing the pick-up arrangement parents must inform the facility before the child is picked up.
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Restrictions

Is there anyone who does not have permission to pick up your child?

*Appropriate paperwork such as custody papers must be attached if a parent is not permitted to
have contact with the child. Please discuss this with the operator/administrator.

Emergency Contacts

Two emergency contacts (other than parents/guardians) — Provide FULL civic addresses
*Must be able to respond within one hour if parent(s)/guardians(s)cannot be reached

Name Relationship Daytime Phone Number Complete Civic Address

Medical

Does your child require any essential routine services regularly as part of a daily routine such as catheterization, special
hygiene procedures, ongoing administration of medication, or ongoing observation of certain health conditions? Such as
diabetes, to determine when intervention is needed.

Yes No
If yes, please complete an Essential Routine Services and Emergency Plan available from the operator.

Specify Briefly:

Medical History: Please Indicate if your child has had any of the following:

Yes No Yes No
Measles Rubella
Mumps Chicken Pox
Meningitis Pertussis (Whooping Cough)
Health Status: Indicate if your child has any of the following:
Yes No Yes No
Asthma Diabetes
Eczema/Psoriasis Epilepsy/Seizures
Other: Other:

Ongoing Medical Treatment: Please indicate any ongoing medical treatment your child needs or may need.
(*you will be required to complete an “Administration of Medication form”)

Name of medication: Dosage:

The condition being treated:

Name of medication: ‘ Dosage:
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The condition being treated:

Immunizations

Immunizations: In accordance with subsection 12(2) of the Reporting and Diseases Regulation — Public
Health Act, proof of immunization must be provided for each child attending an early learning and
childcare facility for the following:

diphtheria rubella Mumps

tetanus varicella Measles

polio meningococcal disease Haemophilus influenza type B
pertussis pneumococcal disease

Where proof is not provided you must have the following waivers:

- amedical exemption, on a form provided by the Minister of Health, that is signed by a medical practitioner
or nurse practitioner, or

- a written statement, on a form provided by the Minister of Health, signed by the parent or legal guardian of
his or her objections to the immunizations required by the Minister.

Note:
*Public Health will periodically review child files to ensure immunizations are complete or waivers are present.

Additional Information

Are there any activities in which your child cannot medically participate?

Please list any dietary restrictions (including those for medical, cultural, or religious reasons):

Is there any other information you would like to share with us?

*Please advise the operator/administrator immediately of any changes to your child's health.
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Preschool/childcare history

Has your child attended preschool/childcare before?
O Yes O No

If yes, how long? O 6months O lyear O 2years O morethan 2 years

If yes, please describe your child's experience:

Child development

Does your child nap, if yes how long?

Does your child require a pacifier, teddy, or special blanket for comfort for napping? Please specify.

Self Help: Does your child need help with the following? If yes, in what way?

Dressing/Undressing:

Eating:

Toileting:

Handwashing/Toothbrushing:

Other: (i.e.: gross and/ or fine motor skills:

Are there any hints/suggestions that will make your child's transition to the facility a positive one?

Tell us a few things about your child:

What does your child like to do? (i.e.: look at books, listen to music, play with other children, play
outdoors/indoors, toys, climb/run/jump, paint, computer, imaginative play/dress-up)

Is there anything else you would like to share with us about your child?

Parent/Guardian Signature: Date:

Parent/Guardian Signature: Date:

Information on this form is to be verified for accuracy annually.
Please immediately advise the operator/administrator of any changes.
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CONSENT FORM LEARNING AND CHILDCARE FACILITY

New.Z=%Nouveau Please complete this consent form and return it to the facility
Brunswick
Name of ELC facility: Mon Ecole / My School Child Care
Child's Name: Date:

Consent for emergency care and transportation

If at any time medical treatment is necessary, due to circumstances such as an injury or sudden illness, |
authorize the early learning and childcare staff to take whatever emergency measures are necessary for the
protection of my child while in their care.

| understand this may involve applying first aid, contacting a medical practitioner, carrying out the instructions
given, and/or transporting my child to a hospital, including the possible use of an emergency vehicle.

| understand that this may be necessary before contacting me and that any expense incurred for such

treatment, including emergency transportation, is my responsibility.

Parent/Guardian Signature: Date:

Parent/Guardian Signature: Date:

PLEASE INDICATE YOUR CONSENT AND SIGN AT THE BOTTOM OF THE FORM

Administration of acetaminophen consent

O Yes | give consent for acetaminophen to be administered to my child Provided | have been
contacted first to provide oral consent and to indicate the dosage.

O No On picking up my child at the facility | understand | will be asked to sign a written
acknowledgement that acetaminophen was administered with my consent.

| also understand that the acetaminophen is to relieve my child of minor discomfort or to help
lower a fever while | am on my way to pick them up (within one hour).

Reason: Fever above Celsius Body ache

Other

Consent for my child to be taken on walking outings/excursions off the premises

O Yes As a part of the day, walking trips may be taken off the premises, within the neighbourhood.
Consent will provide more flexibility and allow for more spontaneity in the planning.

O No
Consent forms for any motor transportation trips will be separate and for each outing.

| permit my child to be able to participate in the walking trips off the premises.
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Consent for videography and photographs

O Yes

O No

| give consent for my child to be video graphed or photographed participating in the facility for the
following reasons:

O Yes ONo Social media such as Facebook

O Yes ONo Facility's website

O Yes ONo Publication

O Yes ONo [llustrate child's learning within the facility

Consent for the child to walk/bicycle to and from school unattended (school-age children only)

O Yes
O No
O N/A

| give consent for my school-aged child to travel to and from school unsupervised.
If my child does not arrive at the facility within the pre-determined period, the missing child or
other procedures will be initiated to find him/her/ | will advise the facility when my child is absent.

Consent for transporta

tion to and from school (school-age children only)

O Yes
O No
O N/A

| authorize the operator to transport my child to and from school by the authorized facility
vehicle or by walking. Where applicable, appropriate seat restraints are used.

Consent for bathing

O Yes
O No
O N/A

| permit to bathe my child if this becomes necessary due to the child becoming dirty
while at the facility; either through play (paint, mud, sand, etc.. ) or because of a toilet accident.

This also applies to overnight care where bathing is part of the nighttime routine.

To ensure the health and safety of children who may require bathing, children must be:

0 bathed individually and supervised according to developmental needs;
never left unattended;
0 and

Bathed as quickly as possible and dressed
@) appropriately.

Staff will supervise or bathe the child upon instructions of the parent according to their age,
adhering to safety standards.

*Bathtubs will be equipped with a non-skid mat or surface.

O Yes O No

| have read, understand, and been provided a copy of the facility's parent/guardian
handbook.

Parent/Guardian Signature Date

Parent/Guardian Signature Date
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Indirect Supervision Form

Children attending Mon Ecole / My School Child Care are always provided with continuous supervision. Supervision
requirements are addressed appropriately to each child’s developmental age as well as protecting the health and
safety of each child.

It is recognized that the supervision of children may not always be direct, however, teacher guidance will always be
available when requested or needed. Teachers regularly monitor the activity of each child by circulating throughout
the entire play space.

l, the parent(s)/guardian(s) of ,
understand the above and give consent as to the type of supervision provided, including indirect supervision.

Parent/Guardian Date

Mon Ecole / My School Child Care
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Inclusion Policy & Program Acknowledgment Form

I/we, the parent(s)/guardian(s) of

, have read and understood the “Inclusion Policy” of

Mon Ecole / My School Child Care.

I/we have also read the two following documents. Please note documents will be sent via a ProCare
Newsletter and can be found in the email which was provided to us. (There are also copies Located at the

front desk and can be borrowed, or a copy can be made for those who request one):

1.  “Inclusion Program Support Guide”

2. “Supporting All Children: Our Practices”

Parent/Guardian Date

Parent/Guardian

Mon Ecole / My School Child Care
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Direct Deposit

All payments will be processed using direct deposit. Attached, you will find the
“Pre-Authorized Agreement” form. All families will be required to complete, as well as sign
and date this form. A VOID Cheque will also be required. Please place the sighed form and

the VOID Cheque in the attached envelope and write your child’s name on the front.

All payments will be processed on the Sunday (before care) of your chosen payment

schedule. All payments will be for the care that is to come.

In the event of insufficient funds, you will be required to pay a $20.00 NSF fee, as
well as the payment that was due, immediately. If an NSF occurs, you will be given until
the end of the week to bring your account back up to good standing. If payment is not

received care will be suspended for the following week.

If there are any questions, please do not hesitate to ask.

Thank you for all your cooperation in advance! It is greatly appreciated!!

Kind Regards,

Melissa LeBlanc

Mon Ecole/My School Child Care Inc.

506-345-0655
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wﬁmumu PRE-AUTHORIZED DEBIT AGREEMENT
Ul’lSWIC PAYEE AUTHORIZATION

Account holder name and account number For Office Use: CLIENT #: NAME:

Last and first name(s) of Account Holder(s) Telephone number
Address (Street, City, Province) Postal code
The name of the financial institution where the account is located Institution number Transit number Account number (with check digit)

Payee organization — Contact information
Name of organization . . e-mail address
Mon Ecole/My School Child Care Inc. memscc@hotmail.com

Address (Street, City, Province) Postal code Telephone number

3800 Route 115 Notre-Dame, NB E4V 2H9 506 - 345 - 0655

Authorisation of withdrawal

I, the undersigned, (if a legal person, herein represented by its representative(s), who declare themselves duly authorized for the purposes hereof),
authorize the payee organization to make pre-authorized debits (PAD) from my account with the financial institution indicated above, at the following
interval:

" weekly Q everytwo—weeks —Sbi=monthiy — S monthiy—
O other(please specify the time or event that defines the interval)

Each withdrawal will correspond to:
QO a variable amount that will be communicated to the payee organization, in writing, at least 10 days before the expected withdrawal period

" fixed amount of $
me a written notice at least 10 days before the expected deadline of the payment as modified:

that may be increased without other authorization on my part, as long as the payee organization forwards

for the following service: __ Earlv Learning and/or After School Child Care Services
which together constitutes a O personal/individual QO business  ~APAD (Pre-authorized debits)
Waiver:

Q I hereby waive the written notice of 10 days mentioned above.

O I have received a copy of this Agreement and waive all other confirmation before the first payment.

Change or cancellation:
I shall inform the payee organization, in a timely manner, of any changes to this Agreement.

I may revoke my authorization at any time, with a notice of . 14 __ days (maximum 30 calendar days). To obtain a copy of my cancellation form or

for more information on my right to cancel a PAD Agreement, I may consult with my financial institution or visit the Canadian Payments Association

Web site at www.cdnpay.ca. I agree to release the financial institution of all liability if the revocation is not respected, except in the case of gross
gligence by the financial institution.

I agree that the financial institution with which I have my account is not responsible for verifying that the payment is debited in accordance with my
authorization. I also confirm that all the people whose signatures are necessary for the operation of the account mentioned above have signed this

authorization. I am aware that by submitting the present authorization to the payee organization, I am also submitting it to the aforementioned financial
institution.

Reimbursement Consent for disclosure of information
o ) ) ) I agree that the information in my application for pre-auhorized debit authorization
I have certain rights of recourse if a debit does not comply with the will be shared with the financial institution, insofar as the the disclosure of this
terms of this Agreement. For example, I have the right to receive information is directly related to and necessary for the proper application of the
reimbursement for any PAD that is not authorized or that is not rules applicable for pre-authorized debits.

compatible with the terms of this PAD Agreement. For more information
on my rights of recourse, I may consult with my financial institution or
visit www.cdnpay.ca. Signature of account holder (s)

The financial institution will reimburse me, on behalf of the
organization, for any amounts withdrawn in error, within 90 calendar - — ————
days of the withdrawal for a personal PAD and within 10 business days Signature of account holder Date
for a business PAD, insofar as the reimbursement is requested for an
acceptable reason. Signature of a second accounk holder = ——t
(Only if two signatures are required)

I understand that these types of requests are to be made to my
financial institution following the procedure it will provide me.

Finally, I acknowledge that a request for reimbursement submitted after
the deadlines previously indicated must be settled between the IMPORTANT: Attach a personal cheque marked "VOID” to avoid errors in
organization and me, with no responsibility or engagement on the part transcription. If you change your account or financial institution, please advise the

of the financial institution. payee organization.






